
CONG HOA XA HOI CHU NGHIA VIET NAM 
Dpc lap - Tu- do - Hanh phuc 

Ha Noi, ngay thdng 6 nam 2017 

QUYET DINH 
Quy dinh chu-c nang, nhiem vu, quyen han, co can to 

chuc va che dp quan ly tai chinh cua Nha khach Dan tpc 

BO TRirOfNG, CHU NHIEM UY BAN DAN T O G 

Can cu Nghi dinh s6 123/2016/ND-CP ngay 01/9/2016 cua Chinh phii 
Quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua bp, co quan 
ngang bp; 

Can cu Nghi dinh s6 13/2017/ND-CP ngay 10/02/2017 cua Chinh phu 
Quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua Uy ban Dan tpc; 

Xet de nghi cua V u trudng Vu To chuc can bp va Giam doc Nha khach Dan tpc, 

QUYET DINH: 

Dieu 1. Vj tri, choc nang 
Nha khach Dan tpc la don vi su nghiep phuc vu chuc nang quan ly nha 

nude cua Uy ban Dan tpc; cd chuc nang tiep ddn va phuc vu cac doan khach 
trong nude va quoc te den tham va lam viec vdi Uy ban Dan tpc; to chuc phuc 
vu cac cupc hop, hpi nghi cua Uy ban Dan tpc; dugc su dung co sd vat chat, lao 
dpng de to chuc cac hoat dpng kinh doanh, dich vu theo quy dinh cua phap luat. 

Nha khach Dan tpc la don vi su nghiep cdng tu chu tai chinh, tu bao dam 
chi thudng xuyen; cd tu each phap nhan, cd tai Idioan, con dau rieng va cd try sd 
tai sd 349 Dpi Can, phuong Lieu Giai, quan Ba Dinh, thanh phd Ha Npi . 

Dieu 2. Nhiem vu va quyen ban 

Nha Idiach Dan tpc cd cac nhiem vu, quyen han sau day: 

1. Tiep ddn va phuc vu cac doan dai bieu do cap Uy, chinh quyen dia 
phuong to chuc den tham va lam viec vdi Uy ban Dan tpc, gdm cac thanh phan 
chti yeu nhu sau: 

- Anh hung Luc lugng vu trang, Anh hung Lao dpng, Ba Me Viet Nam 
Anh hung, can bp lao thanh each mang; 

- Dai dien hp gia dinh cd cdng vdi each mang, hp gia dinh thuong binh 
liet sy, hp ngheo dan tpc thieu sd; 

- Can bp chu chdt, cac nhan sy, tri thuc, gia lang, trudng ban, ngudi cd uy 
tin tieu bieu, cac chuc sac ton giao trong ddng bao dan tpc thieu sd; 

- Hgc sinh, sinh vien la ngudi dan tpc thieu sd cd thanh tich xuat sac trong hoc 
tap d dia phuong, cac trudng Dai hgc, Cao dang, Trung hgc chuyen nghiep va day nghe. 

UY BAN DAN T O G 
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- Doi tugng Idiac do Bp tmdng, Chu nhiem Uy ban Dan tpc (sau day goi 
la Bp trudng, Chu nhiem) quyet dinh. 

2. Phoi hgp vdi cac V u , don vi thupc Uy ban Dan tpc to chuc phuc vu cac 
cupc hop, hpi nghi cua Uy ban Dan tpc; phuc vu viec an, nghi va cac dich vu 
khac cho khach va dai bieu ve du hop. 

3. Phoi hgp vdi Van phdng Uy ban, V u Dan tpc thieu sd phuc vu budi gap 
mat va tham gia ddn tidp cac doan dai bidu ngudi cd uy tin trong ddng bao dan 
tpc thidu sd d dia phuong den tham, lam viec tai co quan Uy ban Dan tpc; hudng 
ddn, tao didu kien giup cac doan di tham quan danh lam, thdng canh tai Thu dd 
Ha Npi hoac cac dia phuong theo de nghi cua doan. 

4. Nha Idiach Dan tpc dugc su dung co sd vat chat, von, lao dpng de td 
chuc cac hoat dpng kinh doanh, dich vu nhu: luu tru va an udng; hoat dpng cua 
cac dai ly du lich, kinh doanh tour du lich, lu hanh va cac dich vu hd trg, lien quan 
ddn quang ba va td chuc tour du lich; dich vu td chuc cac su kien; dich vu trdng 
giu xe; dich vu ban budn, ban Id hang bach hda; dich vu cho thud nha d, cho thud 
hpi trudng, dia diem, van phdng lam vide va td chuc cac hoat dpng kinh doanh, 
dich vii khac theo quy dinh cua phap luat dd tao ngudn tai dau tu, sua chua, bao 
quan co sd vat chat; cai thidn doi sdng cdng chuc, vidn chuc va ngudi lao dpng 
nhung phai dam bao Ididng anh hudng ddn nhiem vu chinh tri dugc giao. 

5. Lidn doanh, lien kdt, hgp tac dau tu vdi cac td chuc, ca nhan trong va 
ngoai nude dd hoat dpng dich vu dap ung nhu cau cua xa hpi theo quy dinh cua 
phap luat; tham gia dau thau cung ung cac dich vu su nghiep cdng phu hgp vdi 
ITnh vuc chuydn mdn cua don vi dugc cap cd tham quydn giao. 

Dugc lidn doanh, lidn kdt, hgp tac dau tu vdi cac td chuc, ca nhan trong 
va ngoai nude c6 du nang luc dd thuc hien nhiem vu hgp tac dau tu xay dung 
Khach san Dan tpc d Ha Npi va cac dia phuong theo chi dao cua Bp trudng, Chu 
nhiem Uy ban Dan tpc. 

6. Nha khach Dan tpc la chu dau tu cac du an dau tu xay dung, cai tao, 
sua chua cua Nha khach Dan tpc va cd trach nhiem td chuc thuc hien theo cac 
quy dinh cua phap luat. 

7. Quan ly td chuc bp may, bidn che; thuc hien chd dp tidn luong va cac 
che dp, chinh sach dai ngp, khen thudng, ky luat ddi vdi cdng chuc, vidn chuc 
va ngudi lao dpng theo quy dinh cua phap luat va phan cap quan ly cua Bp 
trudng, Chu nhiem. 

8. Hang nam, xay dung ke hoach tai chinh, ke hoach kinh doanh - dich vu, 
gui vu V u Kd hoach - Tai chinh tham dinh, trinh Bp trudng, Chu nhiem Uy ban 
cho y kidn dd tridn khai thuc hien; chap hanh dhy du nghia vu doi vdi Nha nude 
va dugc hudng cac quydn Igi theo quy dinh cua phap luat. Thuc hien che dp bao 
cao theo quy dinh. 

9. Quan ly tai chinh, tai san dugc giao va bao toan vdn theo quy dinh; 
trudng hgp dung tai san nha nude dd gdp vdn lidn doanh, lidn kdt, hgp tac dau 
tu, Nha khach Dan tpc phai bao cao Bp trudng, Chu nhiem xem xet, quydt dinh. 
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10. Xay dung De an thanh lap Hpi dong quan ly theo quy dinh tai Thong tu 
s6 03/2016/TT-BNV ngay 25/5/2016 cua Bp Npi vu Hudng dan vd thanh lap va 
hoat dpng cua Hpi ddng quan ly trong don vi su nghiep cdng lap va hudng dan 
cua Uy ban Dan tpc, gui V u Td chuc can bp tham dinh, trinh Bp trudng, Chii 
nhiem quydt dinh thanh lap va phd duydt Quy chd hoat dpng Hpi ddng quan ly. 

11. Bao dam an ninh trat tu, an toan vd ngudi, tai san cua khach va cua 
cdng chuc, vidn chuc, ngudi lao dpng cua don vi ; bao dam an toan vd sinh thuc 
pham, an toan phdng chay chua chay; khdng ngung nang cao ddi sdng vat chat, 
tinh than va trinh dp chuydn mdn, nghiep vu cua cdng chuc, vidn chuc, ngudi 
lao dpng Nha khach Dan tpc. 

12. Thuc hien cac nhiem vu khac do Bp trudng, Chu nhiem giao. 

Dieu 3. Co' cau to chuc 
1. Nha khach Dan tpc cd Giam ddc, cac Phd Giam ddc; Kd toan trudng, 

Trudng, Phd phdng chuc nang, cdng chuc, vidn chuc, ngudi lao dpng, lam vide 
theo chd dp thu trudng kdt hop vdi chd dp true tuydn, theo Quy chd lam vide cua 
Uy ban Dan tpc va cua Nha Idiach Dan tpc. 

Giam ddc do Bp trudng, Chu nhiem bd nhiem, midn nhiem, each chuc 
theo quy dinh cua phap luat; chiu trach nhiem truoc Bp trudng, Chu nhiem va 
truoc phap luat vd toan bp boat dpng cua Nha khach Dan tpc. 

Cac Phd Giam doc va Kd toan trudng do Bp trudng, Chu nhiem bd nhiem, 
midn nhiem, each chuc theo dd nghi cua Giam ddc Nha khach Dan tpc va theo 
quy dinh cua phap luat; chiu trach nhiem truoc Bp trudng, Chu nhiem va trudc 
Giam ddc vd nhiem vu dugc phan cdng. 

2. Nha khach Dan tpc cd cac phdng chuc nang sau: 

1) Phdng Td chuc - Hanh chinh; 

2) Phdng Tai chinh - K d toan; 

3) Phdng K d hoach - Kinh doanh; 

4) Phdng Nghiep vu. 

Giam doc Nha Idiach Dan tpc cd trach nhiem quy dinh chuc nang, nhiem vu, 
quydn han cua cac phdng chuc nang; Quy chd lam vide cua Nha khach Dan tpc. 

3. Nha khach Dan tpc xay dung vi tri vide lam va co cau vidn chuc theo 
chuc danh nghe nghiep trinh cap cd tham quydn phd duydt; tuydn dung, su 
dung, bd nhiem, mien nhiem, khen thudng, ky luat va quan ly vidn chuc, 
ngudi lao dpng theo quy dinh cua phap luat; thud hgp ddng lao dpng dd thuc 
hien nhiem vu. 

4. Ve tuyen dung, su dung va quan ly cdng chuc, vidn chuc, ngudi lao 
dpng: Nha khach Dan tpc thuc hien theo quy dinh tai Luat Cdng chuc, Luat 
Vidn chuc. Bp Luat Lao dpng va cac van ban quy dinh hien hanh. 

Hang nam, Nha khach Dan tpc bao cao Bp trudng, Chu nhiem vd kdt qua 
thuc hien vide quan ly va su dung cdng chuc, vidn chuc; ddng thdi gui bao cao 
vd V u Td chuc Can bp theo ddi, quan ly theo quy dinh. 
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Dieu 4. Nhiem vu va quyen han cua Giam doc Nha khach Dan tpc 

1. Chiu trach nhiem trudc Bp trudng, Chu nhiem Uy ban Dan tpc va trudc 
phap luat ve thuc hien nhiem vu, quyen han cua Nha khach Dan tpc quy dinh tai 
Dieu 2 ciia Quyet dinh nay. 

2. Can cu nhiem vu cua Nha khach Dan tpc trong tung giai doan, Giam 
doc Nha khach Dan tpc quyet dinh thanh lap sap nhap, chia tach, giai the cac td, 
bp phan chuyen mdn nghiep vu (dudi cap phdng) de dap ung yeu cau phuc vu 
nhiem vu chinh tri va kinh doanh, dich vu. 

3. Trong cdng tac quan ly va su dung cdng chuc, vien chuc, ngudi lao dpng: 

- Dugc bd nhiem va midn nhiem Trudng, Phd cac phdng chuc nang va 
tuang duang sau khi da thda thuan, thdng nhat vdi V u Td chuc can bp vd 
phuong an nhan su, quy .trinh bd nliidm, midn nhiem; chiu trach nhiem trudc Bp 
trudng, Chu nhiem vd vide bd nhiem, midn nhiem cac chuc danh do. 

- Xay dung dd an vi tri vide lam cua Nha khach Dan tpc trdn ca sd chuc 
nang, nhiem vu dugc giao, nhu cau cdng vide thuc td va kha nang tai chinh cua 
dan vi theo quy dinh tai Nghi dinh so 41/2012/ND-CP ngay 08/5/2012 cua 
Chinh phu va cac van ban quy dinh hien hanh, bao cao V u Td chuc can bp tham 
dinh trinh Bp trudng, Chu nhiem xem xet, quydt dinh. 

4. Vide quan ly cdng chuc, vidn chuc; quy hoach, dao tao, bdi dudng, bd tri 
su dung, khen thudng, ky luat; ky hgp ddng lao dpng... thuc hien theo dung quy 
dinh cua phap luat ddi vdi don vi su nghiep cdng lap tu dam bao chi thudng xuydn. 

5. Xay dung Quy chd chi tidu npi bp cua Nha khach Dan tpc theo quy dinh. 

6. Chiu trach nhiem vd nhung quydt dinh thu, chi, quan ly tai san, lao 
dpng; kidm tra dinh ky su trung thuc, khach quan cua sd lieu kd toan, quydt toan, 
thdng kd, bao cao tai chinh. 

7. Hang nam, Giam ddc Nha khach Dan tpc danh gia tinh hinh thuc hien 
kd hoach va lap bao cao quyet toan theo quy dinh hien hanh, gui co quan tai 
chinh cap trdn dd theo ddi va quan ly theo quy dinh, ddng thdi cdng khai tai 
chinh trong co quan theo quy dinh. 

8. Td chuc quan ly, luu tru hd so, tai lieu theo quy dinh. 

Dieu 5. Che dp quan ly tai chinh 

Nha Idiach Dan tpc la don vi su nghiep cdng tu chu tai chinh, tu bao dam 
chi thudng xuydn; co che hoat dpng quan ly tai chinh thuc hien theo quy dinh tai 
Nghi dinh sd 16/2015/ND-CP ngay 14/02/2015 cua Chinh phu Quy dinh co chd 
tu chu cua don vi su nghiep cdng lap va cac van ban hudng d in hien hanh. 

Giao V y K d hoach Tai chinh chii tri phoi hgp vdi V u Td chuc can bp 
hudng dan, kiem tra Nha khach Dan tpc thuc hien. Ndu cd vudng mdc phat sinh, 
lap thanh van ban bao cao Bp trudng, Chii nhiem U y ban xem xet quydt dinh. 
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Dieu 6, Hieu luc thi hanh 

Quyet dinh nay c6 hieu luc thi hanh ke tu ngay ky va thay the Quyet dinh 
so 165/QD-UBDT ngay 04/4/2013 cua Bo trudng, Chu nhiem Uy ban Dan tpc 
quy dinh chuc nang, nhiem vu, quyen han, co cau td chuc, nhan su va che dp 
quan ly tai chinh cua Nha khach Dan tpc. 

Dieu 7. Trach nhiem thi hanh 

V u trudng V u Td chuc can bp, Giam ddc Nha khach Dan tpc, Chanh Van 
phdng Uy ban Dan tpc va Thu trudng cac td chuc, dcm vi thupc Uy ban Dan tpc 
chiu trach nhiem thi hanh Quyet dinh nay./. J^y^ 

Nffi nltaniiZ^ 
- Nhu Didi 7; 
- Cac Thu truang, Pho Chu nhiem UBDT; 
- Van phong BCS Dang va Dang liy UB; 
- Cong TTDT UBDT; 
- Luu: VT, TCCB, N K D T (08b). -|6 

B O T R I / O N G , C H U N H I E M 
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