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Q U Y E T DINH 
Ve viec ban hanh Quy che lam viec cua Uy ban Dau toe 

B O T R U Q N G , C H U N H I E M U Y B A N D A N T O G 

Can cir Nghi dinh s6 13/2017/ND-CP, ngay 10 thang 02 nam 2017 ciia 
Chinh phii quy dinh chirc nang, nhiem vu, quyen han va ca cau to chuc cua Uy 
ban Dan Lqc; 

Can cu Nghi dinh so 138/2016/ND-CP ngay 01 thang 10 nam 2016 cua 
Chinh phii ban hanh Quy che lam viec cua Chinh phii; 

Xet cte nghi ciia Chanh Van phdng Uy ban, 

Q U Y E T D I N H : 

Dieu I. Ban hanli kem theo Quyet dinh nay Quy che lam viec cua Uy 
ban Dan toe. 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ke tir ngay ky, thay the Quyet 
dinh so 69/QD-UBDT ngay 06 thang 3 nam 2013 ciia Bo trudng, Chu nhiem Uy 
ban Dan tqc ve viec ban hanh Quy che lam viec cua Uy ban Dan tqc. 

Dieu 3. Chanh Van phong Uy ban; V u trudng V u T6 chuc Can bq; 
Thil trudng cac vu, don vi ; can bp, cong chirc, vien chirc, ngudi lac dong thuoc 
Uy ban Dan toe va cac td chuc, ca nlian co lien quan chiu trach nhiem thi hanh 
Quyet dinh nay./. 

I Cm: IS'ai nhan: 
- N h u Dieu 3; 
- Thu tuoug Chinh phii (de b/c); 
- Van phong Chinh phii; 
- B o T u phap; 
- B o truang, Chi i nhiem U B D T ; 
- Cac Thu truong, P C N U B D T ; 
- Dang liy, Cong doan, Doan thanh nien, 
H o i cuu chien binh ca quan U y ban Dan toe; 
- C a quan cong tac dan toe tinh, thanh ph6 
true thuoc Trung uong; 
- C6ng T T D T U y ban Dan toe; 
- L u u : V T , H C T K . 

, C H U NHIEM 

u Chieu 



D A N T O C C O N G H O A X A H O I CHU N G H I A V I E T N A M 
Doc lap - T y do - Hanh phuc 

QUY C H E L A M V I E C CUA UY B A N D A N T O C 

(Ban hanh kem theo Quy it dinh so-559 /QD-UBDT, ngay -=^5 thang 9 nam 2017 
cua Bo truang, Chu nhiem Uy ban Dan toe) 

Chu-crug I 
NHlTNC QUY DINH C H U N G 

Dieu I. Pham vi dieu chiuh, doi tu-ffug ap dung 

1. Quy ch6 nay quy dinh nguyen tac, che do trach nhiem, le 161 lam viec, 
quan he cong tac va trinh tu giai quyet cong viec cua Uy ban Dan toe (goi tat la 
Uy ban). 

2. Cac V u , don v i (goi chung la don vi), can bo, cong chuc, vien chuc va 
ngudi lao dong (goi chung la can bp, cong chuc) cua Uy ban va cac co quan, to 
chirc, ca nhan c6 quan he cong tac vdi Uy ban phai thuc hien theo quy che nay. 

t r 

Dieu 2. Nguyen tac lam viec 

1. Uy ban lam viec theo che do thu trudng. M o i boat dong cua Uy ban deu 
phai dam bao su lanh dao ciia Dang, tuan thu quy dinh cua Hien phap va phap 
luqt, Quy che lam viec cua Uy ban; thuc hien nguyen tac tap trung dan chu, dam 
bao su chi dao, dieu hanh thong nhat ciia Bp trudng, Chii nhiem Uy ban Dan toe 
(sau day goi tat la Bp trudng, Chii nhiem) tren cac ITnh vuc cong tac. 

2. Phan cong, phan cap cong viec cu the, rd rang, phu hgp vdi trinh do 
chuyen mon, de cao trach nhiem ngudi dung dau va phat huy nang luc, sd 

f o 

trudng, tinh chii dong, sang tao va su phoi hgp cong tac, trao doi thong tin trong 
giai quyet cong viec ciia cac don v i , can bg, cong chuc trong mgi boat dong theo 
chuc nang, nhiem vu, quyen ban dugc phap luat quy dinh, M o i viec chi giao 
mot don v i , mot ngudi phu trach va chiu trach nhiem. 

3. Giai quyet va xir ly cong viec dung nhiem vu, quyen ban dugc phan 
cong; tuan thu trinh tu, thii tuc, thdi ban giai quyet cong viec theo quy dinh va 
Quy che lam viec (trir trudng hgp dot xuat hoac c6 yeu cau khac cua co quan 
cap tren). 

4. Thuc hien cai each hanh chinh, bao dam dan chu, cong khai, minh bach, 
phdng chong tham nhung, thuc hanh tiet kiem chdng lang phi va hieu qua trong 
mgi boat dong cua Uy ban. 
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Chirung II 
T R A C H NHIEM, P H A M VI GIAI Q U Y E T C O N G VIEC 

VA QUAN H E C O N G T A C 

Dieu 3, Nhirng cong viec dua ra tap the Lanh dao Uy ban thao Inan 
trnde khi Bo trudng, Chu nhiem quyet djnh 

1. Nhung cong vice dua ra tap the Lanh dao Uy ban thao luan: 
a) Cac du an luat, chien luge, quy hoach phat trien nganh, ITnh vuc; ke 

hoach dai han, trung han, 05 nam, hang nam ciia Uy ban; cac de an trinh Ban 
Chap hanh Trung uong Dang, Ban B i thu, Bg Chinh tri, Qu6c hgi, Uy Ban Thudng 
vu Quoc hgi, Chinh phu, Thu tudng Chinh phu; cac du thao Thong tu, cac chuong 
trinh, de an, du an ciia Uy ban; 

b) Chuong trinh boat dong ciia Uy ban theo nhiem ky cua Chinh phu; 
chuong trinh va ke hoach xay dung van ban quy pham phap luat hang nam cua 
Uy ban; ke hoach trien khai cac chu truong, chinh sach quan trgng cua Dang va 
cac van ban quy pham phap luat quan trgng cua Nha nude; bao cao hang nam va 
tong ket tinh hinh thuc hien ke hoach cong tac va kiem diem su chi dao dieu hanh 
ciia Uy ban; 

c) Phan bd cac ngudn von va du toan ngan sach nha nude hang nam va dai ban; 
d) Nhung van de kliac dugc phap luat quy dinh thuoc tham quyen cua 

Uy ban ma Bg trudng, Chu nhiem thay can thiet phai dua ra tap the Lanh dao 
Uy ban thao luan trudc khi quyet dinh. 

2. Trong trudng hgp khong c6 dieu kien to chuc thao luan tap the cac cong 
viec quy dinh tai khoan 1 Dieu nay, theo chi dao cua Bo trudng, Chu nhiem don 
vi dugc, giao chh tri lay y kien bang van ban ctia cac Thu trudng, Pho Chu nhiem 
U y ban Dan tgc (sau day ggi tat la Thu trudng, Phd Chu nhiem), trinh Bo trudng, 
Chu nhiem quyet dinh. 

Trong vdng 03 ngay lam viec, cac Thii trudng, Pho Chii nhiem c6 y kien 
tham gia, neu qua thdi gian quy dinh khong co y kien dugc coi nhu dong y. 

Trong trudng hgp van ban gap, don vi dugc giao chu tri tham muu trinh Bg 
trudng, Chii nhiem xem xet, quyet dinh. 

Dieu 4. Trach nhiem, pham vi va each thirc giai quyet cong viec cua 
Bo trudng, Chu nhiem 

1. Bg trudng, Chu nhiem chiu trach nhiem nhung cong viec sau: 
a) Chiu trach nhiem trudc Quoc hgi, Chinh phii, Thii tudng Chinh phii ve 

toan bg cong viec thuoc trach nhiem, tham quyen ciia Bg trudng, Chu nhiem, ke 
ca khi da phan cong hoac liy nhiem cho cac Thii trudng, Phd Chii nhiem; chi dao, 
dieu hanh toan dien cong tac cua Uy ban theo quy djnh ciia phap luqt, Quy che 
lam viec ciia Chinh phii va nhung van de dugc Chinh phu, Thu tudng Chinh phii 
giao hoac liy quyen; true tiep chi dao, dieu hanh nhung van de Idn, trgng tam tren 



t i t ca cac ITnh vuc cong tac thnoc chuc nang, nhiem vu, quyen han ciia Uy ban 
Dan toe; 

b) Trinh Ban Chap hanh Trung uong Dang, Bo Chinh tri. Ban B i thu, 
Qu6c hoi, Uy ban Thudng vu Qudc hoi, Chinh phu, Thii tudng Chinh phu giai 
quyit cac cong viec thuoc ITnh vuc cong tac dan toe, chinh sach doi vdi dong bao 
dan toe thieu sd; 

c) Phan cong cho cac Thii trudng, Phd Chii nhiem true tiep phu trach, chi 
dao viec td chiic thuc hien mot hoac mot sd ITnh vuc cdng tac cua Uy ban; chi 
dao, theo doi cdng tac mot so don vi thuoc U y ban; theo doi cdng tac quan ly nha 
nude vd ITnh vuc cdng tac dan toe, chinh sach doi vdi dong bao dan toe thieu sd 
ciia mot sd Bd , nganh, tinh, thanh phd true thudc Trung uong; 

d) Trudng hgp xet thay can thidt vi tinh chat quan trgng, cap bach ciia cdng 
vide, giai quydt hoac c6 y kidn chi dao true tidp x i i ly cdng vide da phan cdng cho 
cac Thii trudng, Phd Chii nhiem hoac lidn quan ddn cac Thii trudng, Pho Chii nliidm 
nhung con y kidn khac nhau; 

d) Giai quydt nhung de nghi ciia B6, nganh, dia phuong, td chiic, ca nhan 
lidn quan vd nhung van dd thudc pham vi trach nhiem va tham quydn quan ly nha 
nude ciia U y ban; c6 y kidn vdi cac Bg, nganh, Uy ban nhan dan tinh, thanh phd 
true thudc Trung uong dd xu ly van dd lidn quan ddn chiic nang, nhiem vu, quydn 
ban cua Uy ban; 

c) Lanh dao, chi dao va kidm tra cac don vi thudc U y ban trong vide thuc 
hien cac nhiem vu dugc giao; phan cap, liy quydn cho Thu trudng cac don v i 
thudc Uy ban thuc hien mot sd cdng vide cu thd theo quy dinh ciia phap luat; 

g) Chi dao vide kidm tra, thanh tra cac don v i thudc Uy ban, cac Bd , nganh, 
Uy ban nhan dan tinh, thanh phd true thudc Trung uong va cac td chiic khac ddi 
vdi vide thuc hien chinh sach, phap luat thudc ITnh vuc cdng tac dan too theo quy 
dinh ciia phap luat. 
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h) K y cac van ban thudc tham quyen cua Bd trudng, Chu nhiem. 
2. Pham vi giai quydt cdng vide ciia B d trudng, Chii nhiem: 
a) Chidn luge, quy hoach, kd hoach, cac chuong trinh, du an, dd an, nhiem vu 

trgng tam ciia Uy ban; tham gia y kidn cac dd an, chuong trinh cua Ban Chap hanh 
Trung uong Dang, B d Chinh tri. Ban B i thu, Qudc hgi, Chinh phii; 
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b) Chuong trinh hanh dong ciia Uy ban theo nhiem ky, chuong trinh, kd 
hoach cdng tac ciia U y ban; kd hoach xay dung van ban quy pham phap luat dai 
han, 5 nam va hang nam ciia Uy ban. Kd hoach cua Uy ban tridn khai cac chii 
truong, chi thi, nghi quydt ciia Dang, phap luat ciia Nha nude; 

c) Giao va didu chinh kd hoach, du toan ngan sach, cac ngudn vdn cua 
o r r 

Uy ban; vdn thuc hien cac chuong trinh, chinh sach, vdn tai trg ciia nude ngoai 
do Uy ban true tidp tham muu quan ly; 

d) Cdng tac td chiic bg may va cdng tac can bd ciia U y ban; 
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d) Bao cao tong ket tinh hinh thuc hien cong tac dan toe va kiem diem su chi 
dao dieu hanh hang nam, 5 nam ciia Uy ban; bao cao tong ket cac nghi quyet, chi 
thi ciia Dang, Chinh phii, chuong trinh, chinh sach, du an thuoc ITnh vuc cong tac 
dan tqc, chinh sach dan tqc; 

c) Nhung chii truong, dinh hudng ve chinh sach doi ngoai, hqi nhap quoc te 
trong ITnh vuc cong tac dan tqc; van de ve ky ket va tham gia cac dieu udc quoc 

r r r 

te, thoa thuan quoc te. 
3. Cach thuc giai quyet cong vice ciia B q trudng, Chii nhiem: 
a) True tiep hoac giao Thu trudng, Phd Chu nhiem, Thii trudng don v i thudc 

Uy ban xti ly cdng vice tren co sd hd so, tai lieu trinh dugc tdng hgp trong phieu 
r 

trinh giai quyet cdng vice; 
b) K h i vang mat va neu thay can thiet, B d trudng, Chu nhiem liy nhiem cho 

mot Thii trudng, Phd Chu nhiem giiip Bq trudng, Chu nhiem dieu hanh va giai 
quyet cdng vice ciia Uy ban va cua Bd trudng, Chu nhiem; 

c) True tiep xu ly hoac phan cdng mot Thii trudng, Phd Chii nhiem khac x i i 
ly cdng vice ciia Thii trudng, Phd Chii nhiem vang mat; 

d) Thanh lap cac td chiic phdi hgp lien nganh de chi dao ddi vdi nhung van 
•\ r y y 

de quan trgng, phiic tap, lien quan den nhieu nganh, nhieu dia phuong; 
d) De xuat vdi tap the lanh dao thanh lap mot sd td chiic, bd may true thudc 

Uy ban (khdng lam nhiem vu quan ly nha nude) de giiip lanh dao thuc hien mot 
so nhiem vu cu thd do Chinh phu, Thu tudng Chinh phu giao hoac do nhu cau cua 
nganh, td chiic nay phai tu giai the sau khi hoan thanh nhiem vu; 

c) Chii tri cac cudc hgi y Lanh dao Uy ban, cudc hgp Uy ban dinh ky hang 
r y r 

thang, quy, 6 thang, nam va hgp dot xuat khi can thiet. 
Dieu 5. Trach nhifm, ph^m vi giai quyet cdng viec cua Thu trudng, 

Phd Chu nhiem 
1. Thii trudng, Phd Chu nliidm giM quydt cdng vide theo su phan cdng cua 

B d trudng, Chii nliidm: 
a) Cii ip B d trudng, Chu nhiem phu trach, chi dao vide td chiic thuc hien mot 

hoac mot sd ITnh vuc cdng tac ciia Uy ban; theo ddi, chi dao mot sd don v i thudc 
Uy ban; theo ddi cdng tac quan ly nha nude vd ITnh vuc cdng tac dan tgc cua mot 
sd Bd, nganh, tinh, thanh phd true thudc Trung uong. 

Kh i didu chinh phan cdng cdng tac giua cac Thii trudng, Phd Chu nhiem thi 
cac Thii trudng, Phd Chii nhiem phai ban giao ngi dung cdng vide, hd so, tai lieu cd 
lidn quan ddn cdng vide didu chinh cho nhau va bao cao Bd trudng, Chii nhiem; 

b) Thuc hien diing tham quydn trong pham vi ITnh vuc, nhiem vu dugc phan 
cdng. Thay mat B d trudng, Chu nhiem giai quydt cac cdng vide va chiu trach 
nhiem trudc phap luat va trudc B d trudng, Chu nhiem vd nhung quyet dinh, cdng 
vide thudc ITnh vuc dugc phan cdng; 
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c) Chu dong, thudng xuyen nim bit thong tin, kip thdi xu ly theo tham 
quyen hoac bao cao, dd xudt B g trudng, Chii nhiem vd nhiing van dd Idn, nhay 
cam, nhimg van dd cd y kien khac nhau giua Uy ban vdi cac Bg, nganh, dia 
phuong, nhung van de can thd hien quan didm ciia Uy ban; 

d) Chii dong giai quydt cdng vide dugc phan cong, ndu cd van dd lidn quan 
ddn ITnh vuc ciia Thu trudng, Phd Chii nhiem khac thi true tidp phdi hgp vdi 
Thu trudng, Phd Chii nhiem dd de giai quydt. Trudng hgp can cd y kidn ciia 
B g trudng, Chu nhiem hoac giua cac Thu trudng, Phd Chii nhiem con cd cac y 
kidn khac nhau, phai bao cao Bg trudng, Chii nhiem quydt dinh; 

d) Trong thuc hien nhiem vu phai bao dam chip hanh nghi quydt, kdt luan cua 
Ban Can su Dang Uy ban, quydt dinh, kdt luan cua B g trudng, Chii nhiem; 

c) Thay mat B g trudng, Chii nhiem ky cac van ban thuoc ITnh vuc cdng tac 
dugc phan cdng va cac van ban do Bg trudng, Chu nhiem uy quydn, phan cap 
theo quy dinh; 

g) Doi vdi cac van ban thudc pham vi giai quydt ciia Thu trudng, Phd Chii 
nhiem: Don v i dugc giao chii tri trinh Thu trudng, Phd Chii nhiem phu trach giai 
quydt, ndu qua thdi ban 05 ngay lam vide ma chua nhan dugc y kidn cua Thu 
trudng, Phd Chii nhiem, thii trudng don vi dugc giao chu tri trinh B g trudng, Chu 
nhiem xem xet, quydt dinh. 

2. Trong pham vi cdng vide dugc phan cdng, Thu trudng, Phd Chu nliidm cd 
trach nhiem va quydn ban: 

a) Ddi vdi ITnh vuc cdng tac dugc phan cdng chi dao, giai quydt: 
y r r r 

- Chi dao va chiu trach nhiem vd chat lugng, tidn dd xay dung chidn luge, 
r r y 

quy hoach, kd hoach; xay dung co chd, chinh sach, du an va dd an luat, phap 
7 \ 

Idnh, du thao van ban quy pham phap luat thudc tham quydn trinh Chinh phu, 
0 y o 

Thii tudng Chinh phu hoac ban hanh theo tham quydn cua U y ban; 
- Chi dao, kiem tia, ddn ddc vide td chuc thuc hien cac du an, chuong tiiiili , 

dd an, chinh sach, phap luat, cac quydt dinh cua Bd trudng, Chii nhiem, cac 
nhiem vu ciia cac Bd , nganh, dia phuong thudc ITnh vuc dugc phan cdng phu 
trach, nhiem vu dugc phan cdng phu trach; phat hien, M ly theo tham quydn va 

y r r y y r 0 •> 

dd xuat nhung van dd can thidt sua ddi, bd sung, ban hanh mdi. 
b) Ddi vdi cac don vi dugc phan cdng phu trach: 
- Chi dao, kidm tra va ddn ddc cac don vi thuc hien cac nhiem vu dugc giao; 
- Giiip Bd trudng, Chii nhiem theo ddi cdng tac td chuc va can bd, ky luat, 

r r r 

ky cuong hanh chinh, doan kdt noi bd, thuc hanh tidt kidm, chdng lang phi; chi 
r y 

dao x i i ly nhung van dd phat sinh trong ndi bd don v i . 
c) Ddi vdi cac tinh, thanh phd true thudc Trung uong dugc phan cdng phu trach: 
- Chi dao, hudng dan, kidm tra vide thuc hien cac nhiem vu cdng tac thudc 

ITnh vuc quan ly ciia U y ban Dan tgc; 

5 



- Phoi hgp vdi Thd trudng, Phd Chii nhiem phu trach chuyen mon chi dao 
xu ly nhung khd khan, vudng mac, nhung van de phat sinh lien quan den cac ITnh 
VUG quan ly nha nude cua Uy ban Dan tgc; 

f t r r 

- Chi dao, don doc, kiem tra vice thuc hien cac nghi quyet, quyet dinh cua 
Chinh phu, Thu tudng Chinh phu thuoc ITnh vuc dugc phan cdng phu trach. 

3. K h i Thu trudng, Phd Chu nhiem phu trach ITnh vuc di vang phai bao cao 
B d trudng, Chu nhiem de true tiep chi dao giai quyet hoac phan cdng mot 
Thu trudng, Phd Chu nhiem khac giai quyet cdng vice. 

4. Thu trudng, Phd Chu nhiem cd trach nhiem giup Bd trudng, Chu nhiem xu 
ly mot sd van ban, mot sd cdng vice cu the thudc ITnh vuc cua Bd trudng, 
Chu nhiem true tiep phu trach khi dugc uy quyen. 

Dieu 6. Nhiem vu, quyen ban cua Thu- trudng, Pho Chu nhiem khi dugc 
Bo trudng, Chu nhiem uy nhiem dieu hanh cdng viec chung cua Uy ban 

1. Thay mat Bg trudng, Chu nliiem dieu hanlr, chi dao giai quyet cac cdng vice 
chung cua Uy ban va ky van ban thudc tham quyen cua Bd trudng, Chu nhiem. 

2. Chu tri vice phdi hgp hoat ddng giua cac Thu trudng, Phd Chu nhiem va 
true tiep theo ddi, chi dao hoat ddng cua cac don vi do Bd trudng, Chu nhiem phu 
trach. 

r r 

3. True tiep giai quyet hoac phan cdng Thu trudng, Phd Chu nhiem khac 
giai quyet mot sd cdng vice cua Thu trudng, Chu nhiem vang mat theo chuong 
trinh cdng tac da dugc B d trudng, Chu nhiem phe duyet va thdng bao cho Thu 
trudng, Phd Chu nhiem vang mat biet. 

Dieu 7. Trach nhiem, pham vi giai quyet cong viec cua Thu trudng cac 
dun vj thuoc Uy ban 

1. Chu ddng td chuc thuc hien cdng vice thudc chuc nang, nhiem vu, 
quyen han cua don v i ; chiu trach nhiem ca nhan trudc Bd trudng, Chu nhiem, cac 
Thu trudng, Phd Chu nhiem ve toan bd cdng vice dugc giao, kc ca klii da phan 

y r y F r 

cdng hoac uy quyen cho cap phd; thuc hien day du che dd thdng tin, bao cao, che 
dd hgi nghi theo quy dinh cua Uy ban. 

2. Xay dung ke hoach cdng tac nam trinh Lanh dao Uy ban phe duyet va cu 
the hda thanh ke hoach quy, thang va tuan cua don v i ; td chuc trien khai, ddn ddc 
kiem tra cdng chuc, vien chuc, ngudi lao ddng cua don v i trong thuc hien kd 
hoach cdng tac. 

3. Nhung vice phat sinh vugt qua tham quyen phai kip thdi bao cao 
Lanh dao Uy ban phu trach xin y kien chi dao de giai quyet; khong chuyen cdng 
vice thudc nhiem vu, tham quyen cua don v i minh sang don vi khac hoac len 
Lanh dao Uy ban; khdng giai quyet cdng vice thudc nhiem vu, tham quyen cua 
don vi khac. Ddi vdi nhung cdng vice Lanh dao Uy ban giao, xet thay khdng 
thudc tham quyen, chuc nang cua don v i thi trong thdi gian 01 ngay lam vice 

6 



(tinh tu thdi didm nhan dugc y kidn chi dao), Thu trudng don vi dd c6 trach 
nhiem bao cao Lanh dao IJy ban dd xem xet, didu chinh phu hgp. 

4. X u ly cac v4n dd thuoc pham vi trach nhiem va tham quydn cua don v i . 
r '} r y ^ 

Phdi hgp vdi Thu trudng cac don vi khac dd xu ly nhung van dd cd lidn quan ddn 
cdng vide thudc chuc nang, nhiem vu cua don v i va thuc hien nhiem vu chung 
cua Uy ban. 

5. Thuc hien cac quy dinh vd dan chu co sd, thuc hanh tidt kidm, chdng 
tham nhung, lang phi, tidu cue; quan ly, su dung tai san, kinh phi dugc giao dung 
quy dinh, cd hieu qua; chiu trach nhiem trudc phap luat va trudc B d trudng, 
Chu nhiem khi dd xay ra tinh trang quan lidu, sach nhidu, tidu cue, tham nhung, 
lang phi trong don vi . 

6. Xay dung quy che lam vide ciia don vi , trinh Bd trudng, Chu nhiem ban 
hanh, td chuc thuc hien, kiem tra vide thuc hien quy chd; phan cdng nhiem vu 

r -y r r r 

cho cap phd va can bd, cdng chuc thudc quydn quan ly; sap xdp, bd tri, su dung, 
danh gia, khen thudng, de nghi khen thudng, ky luat can bg, cdng chuc theo quy 
dinh ciia phap luat va ciia Uy ban. 

7. Thuc hien nhung nhiem vu khac do Lanh dao Uy ban giao; dugc 
Bd trudng, Chii nhiem liy quydn giai quydt hoac ky thira lenh mot sd van ban 
thudc tham quydn cua B d trudng, Chii nhiem va phai chiu trach nhiem ca nhan 
trudc phap luat va trudc Bo trudng, Chii nhiem vd ndi dung dugc liy quydn. 

r 0 y 

8. Trong thuc hien nhiem vu cua don v i , ndu dugc td chuc, ca nhan dd nghi 
bao cao, cung cap thdng tin lidn quan ddn pham vi quan ly ciia U y ban phai bao 
cao va dugc su dong y cua Lanh dao Uy ban phu trach. 
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9. Cung phdi hgp vdi chi bd, td chuc doan thd thuc hien tdt quy chd dan chii 
CO sd. 

10. Chu tri cac cudc hgp ciia don vi dd xir ly cdng vide, so kdt, tdng kdt, 
kidm didm cdng tdc, trao ddi kinh nghidm... 

11. Thil trudng don vi chiu trach nhiem vd cac dd xuat hoac quydt dinh ciia 
don vi minh trudc phap luat, trudc Lanh dao Uy ban. 

12. K h i nghi vide ridng phai xin phep Lanh dao Uy ban; khi vang mat d co 
quan tir 02 ngay lam vide trd Idn phai bao cao bang van ban va dugc su ddng y 
cua Lanh dao U y ban phu trach, ddng thdi phai iiy quydn bang van ban cho cap 
phd quan ly, didu hanh don v i va giri van ban vd Van phdng U y ban dd bidt. 
Ngudi dugc iiy quydn chiu trach nhiem trudc Thii trudng don v i , Lanh dao Uy 
ban va trudc phap luat vd mgi boat ddng cua don v i trong thdi gian va pham vi 
cdng vide dugc iiy quydn. 

13. K h i dugc Lanh dao U y ban iiy nhiem tham du cac cudc hgp, hgi nghi ciia 
Bd, nganh, dia phuong phai chu ddng chuan bi ndi dung phat bidu (ndu cd), nhung 
ndi dung quan trgng, "nhay cam" lidn quan true tidp ddn cdng tac dan tdc va chinh 
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sach dan toe phai dugc phe duyet cua Lanh dao Uy ban va chiu trach nhiem ve y 
kien cua minh truoc Lanh dao Uy ban, bao cao ket qua sau khi tham du. 

r 1 

14. Doi voi cac don vi co to chuc phdng va tuong duong, Thii trudng don vi 
quy dinh chuc nang nhiem vu, quyen ban, pham vi va each thuc giai quyet cdng 
vice cua phdng, Trudng phdng, Phd Trudng phdng va cdng chuc, vien chuc, nhan 
vien ciia phdng. 

15. Trach nhiem, pham vi va each thiic giai quyet cdng vice ciia Chanh Van 
phdng Uy ban. Ngoai vice thuc hien cac nhiem vu ciia Thii trudng don v i , 
Chanh Van phdng phai thuc hien cac ndi dung sau: 

n o y 

a) Tdng hgp trinh Lanh dao Uy ban thdng qua chuong trinh cdng tac tuan; theo 
doi, ddn ddc cac don vi thudc Uy ban thuc hien chuong trinh cdng tac. 

b) Phdi hgp vdi Thii trudng cac don vi theo ddi, ddn ddc kiem tra tdng hgp 
nhiem vu ciia B d trudng, Chii nhiem Uy ban giao va thuc hien Quy che lam vice, 
quy dinh Idiac ciia U y ban. 

c) Theo ddi, ddn ddc cac don v i chuan bi cac de an, van ban da dugc Bd 
trudng, Chii nhiem giao, kiem tra ve thii tuc, the thiic van ban trudc khi trinh 
Lanh dao Uy ban phu trach ITnh vuc. 

d) Phan cdng Lanh dao Van phdng theo ddi cac don v i va true tiep tham du, 
thua lenh ky Thdng bao ket luan cac cudc hgp, lam vice ciia Lanh dao Uy ban vdi 
cac don vi dugc phan cdng phu trach; 

d) Chanh Van phong Uy ban la chii tai khoan ciia Van phdng Uy ban. Chiu 
trach nhiem true tiep, toan dien trudc phap luat, trudc Bg trudng, Chii nhiem ve vice 
thuc hien quan ly, sii dung tai san, tai chinh diing che do chinh sach cd hieu qua. 

Dieu 8. Trach nhiem, pham vi giai quyet cdng viec cua cap Phd Thu 
trirdng dun vi thuoc Uy ban 

1. Cap phd ciia Thii trudng don vi true thudc Uy ban giiip Thii trudng don vi 
phu trach, thuc hien mot hoqc mot sd ITnh vuc cdng tac do Thii trudng don vi 
phan cdng, chiu trach nhiem trudc Thu trudng don vi , trudc phap luat ve ket qua 
cac nhiem vu thudc ITnh vuc cdng tac dugc giao. 

2. Trudng hgp Lanh dao Uy ban giao nhiem vu true tiep cho cap phd ciia 
Thii trudng don v i thuoc Uy ban, thi cap phd cua Thii trudng don vi phai chiu 
trach nhiem thi hanh y kien chi dao ciia Lanh dao Uy ban va bao cao vdi Thu 
trudng don v i minh. 

Dieu 9. Trach nhiem, pham vi va each thuc giai quyet cdng vice cua 
Thu ky Bo trudng, Chu nhiem va cdng chuc giup vice Thu trudng, phd Chu 
nhiem Uy ban (goi chung la Thu ky Lanh dao tly han): 

- True tiep truyen dat y kien cua Lanh dao Uy ban de cac don vi thuc hien, 
dam bao tinh trung thuc, kip thdi, chinh xac. Nhung vice quan trgng phai the hien 
bang van ban; 
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- Tham muu, xay dung chuong trinh cong tac tuan, thang cua Lanh dao Uy 
ban; don doc chuan bi noi dung cac cuoc hop, chuong trinh lam vice, chuan bi 
cac dieu kien phuc vu chuyen di cong tac cua Lanh dao U y ban theo tieu chuan, 
che do. Phdi hgp chuan bi ngi dung lam vice voi cac Bg , nganh, cac don vi thuoc 
Uy ban va vdi dia phuong theo chi dao cua Lanh dao Uy ban; 

- Tiep nhan, kiem soat ho so, tai lieu trudc khi trinh Lanh dao U y ban; scan 
thao cac loai van ban khi dugc Lanh dao Uy ban giao; 

- Tham muu, giup Lanh dao Uy ban theo doi, ddn ddc cac ca nhan, cac V u , 
don vi thudc ITnh vuc phu trach cua Lanh dao Uy ban thuc hien nhiem vu theo 
dung ke hoach da de ra; 

- Tham du va ghi bien ban cac cuoc hgp, hgi nghi va cac chuyen cdng tac do 
Lanh dao U y ban chu tri; 

- Hang tuan va hang thang tdng hgp bao cao cdng tac chi dao, dieu hanh thuoc 
ITnh vuc phu trach cua Lanli dao Uy ban de tdng hgp chung. Dong thdi, bao cao vdi 
Chanh Van phong de theo doi va ddn doc cac co quan do td chuc thuc hien; 
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- Thu ky Lanh dao Uy ban dugc de nghi lanh dao cac don vi , cdng chuc, vien 
chuc, nhan vien cd lien quan cung cap tai lieu, sd lieu de phuc vu cdng tac cua 
Lanh dao Uy ban. 

Dieu 10. Trach nhiem va pham vi giai quyet cdng viec cua can hd, 
cdng chirc 

1. Can bg, cdng chuc thuc hien cac quyen ban va nghTa vu theo quy dinh cua 
phap luat ve can bg, cdng chuc va cac van ban cd lien quan. 

2. Can bg, cdng chuc cd trach nhiem: 
a) Chtj dong nghien cuu, tham muu, de xuat cac van de thuoc ITnh vuc 

chuydn mdn dugc phan cong theo doi; thuc hien cac cong vice dugc Thu trudng 
don vi hoac Lanh dao U y ban giao theo chuc nang, nhiem vu cua don v i ; 

b) Chiu trach nhiem ca nhan trudc Thu trudng don v i , trudc Lanh dao 
U y ban va trudc phap luat ve y kien de xuat, tien do, chat lugng, hieu qua cua 
tung cdng vice dugc giao; vice tuan thu cac quy dinh ve ngi dung, hinh thuc, the 
thuc, trinh tu, thu tuc ban hanh van ban va quy trinh giai quyet cdng vice dugc 
phan cdng theo doi; 

c) Thuc hien cac quy dinh cua phap luat ve can bo, cong chuc; chap hanh 
nghiem ky luat, ky cuong hanh chinh; chuan muc dao due nghe nghiep cua can 
bg, cong chuc co quan Uy ban, cac quy dinh ve che do, thdi gian, gid lam vice; 
tham du cac cuoc hgp dung gid, dung thanh phan; thuc hien tac phong van minh 
noi cong sd; 

d) Xay dung chuong trinh cdng tac thang, quy, nam cua cdng chuc theo 
hudng dan cua Thu trudng don vi true thuoc Uy ban. 

3. Nhiem vu cu the cua can bg, cong chuc trong don vi do Thu trudng don 
vi phan cong. 
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Dieu 11. Quan he cong tac giua Uy ban vdi Co quan cong tac dan toe 
tinh, thanh pho true thuoc Trung iro-ng 

1. Uy ban hudng dan, kiem tra, thanh tra hoat dong cua co quan cdng tac dan 
too tinh, thanh phd true thuoc Trung uong ve chuyen mon; ve vice chap hanh co 
che, chinh sach, phap luat, chien luge, quy hoach va ke hoach phat trien kinh te - xa 
hgi thuoc Imh vuc quan ly nha nude ve cdng tac dan tgc tai dia phuong. 

2. Lanh dao Uy ban hoac Thu trudng don vi thuoc Uy ban theo su phan 
r 

cdng cua B g trudng, Chu nhiem dinh ky hoac dot xuat di cdng tac dia phucmg, co 
sd de kiem tra, ddn ddc va chi dao vice thuc hien cac nhiem vu cdng tac dan toe, 
giai quyet kho khan, vudng mac va kien nghi cua dia phucmg, co sd thuoc tham 
quyen va trach nhiem cua Uy ban. 

3. Thu trudng don vi thuoc Uy ban giup Bp trudng, Chu nhiem theo doi, 
kiem tra tinh hinh hoat dong, tra Idi kien nghi cua cac C o quan cdng tac dan toe 
dia phucmg thuoc pham vi ITnh vuc dugc phan cdng. 

Dieu 12. Quan he cong tac giua Lanh dao Uy ban vdi Thu trudng dun vj 
thnoc Uy ban 

1. Quan he cdng tac giua Lanh dao Uy ban va Thu trudng cac don vi thuoc 
Uy ban la quan he cap tren va cap dudi; Thu trudng cac dcm vi true thuoc Uy ban 
chiu su lanh dao true tiep, toan dien cua Lanh dao Uy ban. 

2. Lanh dao Uy ban dinh ky 01 thang mot Ian hoac khi cd yeu cau dot xuat 
lam vice vdi tap the lanh dao don v i ; 03 thang mot Ian lam vice vdi toan the can 
bg, cong chuc cua don v i dugc phan cdng phu trach de true tiep nghe bao cao 
tinh hinh, chi dao vice thuc hien chucmg trinh, ke hoach cdng tac cua dcm v i . 

3. Thu trudng don vi chiu su chi dao, lanh dao va bao cao kip thdi vdi 
Lanh dao U y ban phu trach ve ket qua thuc hien cong tac va kien nghi cac van de 
can giai quyet klri thuc hien nhiem vu, quyen ban dugc giao va nhung van de ve 
C O che, chinli sach can sua doi, bo sung, kien nghi sua ddi, bd sung chuong trinh, 
ke hoach cdng tac cho phu hgp vdi yeu cau thuc te. 

4. Trong qua trinh giai quyet cdng vice, neu co y kien khac vdi y kien ciia 
Thu trudng, Phd Chii nhiem, Thii trudng don vi phai chap hanh su chi dao ciia 
Thu trudng, Phd Chii nhiem, cd quyen bao luu y kien va cham nhat sau 01 ngay 
lam vice phai bao cao bang van ban vdi B g trudng, Chii nhiem. 

Dieu 13. Quan he cong tac giua Thu trudng cac dun vi thuoc Uy han 
1. Thii trudng don v i khi dugc giao chu tri giai quyet cac cdng vice cd lien 

quan den chuc nang, nhiem vu va quyen ban ciia don v i khac, thi chu dong trao 
ddi y kien vdi Thu trudng don vi dd. Thu trudng don vi dugc trao ddi y kien co 
trach nhiem tra Idi theo diing yeu cau ciia don vi chii tri. 

2. Thu trudng cac don vi cd trach nhiem phdi hgp thuc hien cac nhiem vu cd 
lien quan. Ddi vdi nhung van de phiic tap, lien quan den nhidu don vi ma vugt 
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qua tham quyen giai quyet hoac diing tham quyen nhung khdng dii dieu kien de 
giai quyet thi Thu trudng don vi chu tri bao cho, dS xudt vdi Ldnh dao Uy ban dd 
xem xet, quydt dinh. 
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3. Dan vi thuoc Uy ban khi dugc phan cong lam nhiem vu tham dinh, tham 
tra cac de an, du an, van ban phai chiu trach nhiem thuc hien cong vice dugc giao 
CO chdt lugng va dung thdi han quy dinh. Het thdi han quy dinh, neu chua nhan 
dugc van ban tra Idi thi don vi chu tri dd an, du an, van ban cd trach nhiem bao 
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cao Lanh dao Uy ban phu trach dd chi dao giai quydt. 
Dieu 14. Cac quan he khac 
1. Quan he cdng tac giua Lfy ban vdi cac Bg , ban nganh, Doan thd Trung 

uong, Tinh uy, Thanh uy, Hgi ddng nhan dan, U y ban nhan dan cap tinh: 
a) Quan he cdng tac giua Uy ban vdi cac Co quan cua Dang, cac co quan cua 

Qudc hgi, cac Bd, nganh, co quan Trung uong cua cac td chuc chinh tri - xa hgi, td 
chuc xa hgi - nghd nghiep dugc thuc hien theo quy dinh cua Dang, Nha nude; 

b) Uy ban lidn he chat che vdi Van phdng Trung uong Dang, Van phdng 
Qudc hgi. Van phdng Chu tich Nude, Van phdng Chinh phu dd thudng xuydn 
trao ddi thdng tin, phdi hgp cdng tac; 

c) Uy ban thudng xuydn phdi hgp vdi Tinh uy, Thanh uy, Hgi ddng nhan dan, 
Uy ban nhan dan tinh, thanh phd true thudc Trung uong trong chi dao, hudng 
dan, kidm tra, thanh tra thuc hien cac nhiem vu cdng tac thudc ITnh vuc quan ly 
nha nude vd cdng tac dan tdc, chinh sach ddi vdi ddng bao dan tdc thidu sd va cac 
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van dd lidn quan khac; xay dung, kidn toan co quan cdng tac dan tdc; dao tao, bdi 
dudng nang cao trinh dd chuydn mdn, nghiep vu cho ddi ngu can bd, cdng chuc 
lam cdng tac dan tdc. 

2. Quan he cdng tac giua Lanh dao Uy ban vdi Ban Can su Dang Uy ban. 
Dang uy, cac td chuc chinh tri - xa hoi trong co quan Uy ban: 

a) Quan he giua Lanh dao Uy ban vdi Ban Can su Dang dugc thuc hien theo 
cac quy dinh cua Dang va Quy chd lam vide cua Ban Can su Dang Uy ban; 

b) Quan he giua Lanh dqo Uy ban vdi Dang uy thyc hiqii theo quy djnh ciia 
Dang va Quy chd phdi hgp cdng tac giua Ban Can su Dang va Dang uy; 

c) Quan he giua Lanh dao Uy ban vdi Cdng doan Co quan Uy ban dugc 
thuc hien theo Quy chd vd mdi quan he cdng tac giua Lanh dao Uy ban va 
Ban Thudng vu Cdng doan C o quan U y ban; 

d) Quan he giua Lanh dao Uy ban vdi cac td chuc chinh tri - xa hgi cua co 
quan Uy ban: 

- Dinh ky 06 thang mot Ian hoac khi cd ydu cau dot xuat, Bg trudng, Chu 
nhiem lam vide vdi Ban Thudng vu Cdng doan va dai dien cac td chuc doan thd 
C O quan Uy ban dd thdng bao kdt qua thuc hien cdng tac, kd hoach, nhiem vu 
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cua Uy ban, bien phap giai quydt nhung kidn nghi cua doan vidn, hgi vidn va 
lang nghe y kidn ddng gdp cua cac td chuc, doan the vd boat ddng cua Uy ban; 

- Thu trudng cac td chuc doan thd ciia co quan Uy ban dugc mdi tham du 
cac cudc hgp, hgi nghi do Lanh dao Uy ban chu tri cd ndi dung lidn quan ddn 
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boat ddng, quydn, nghTa vu va Igi ich hgp phap cua doan vidn, hgi vidn thudc td 
chuc cua minh; 
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- B6 trudng, Chii nhiem tao dieu kien thuan Igi de cac td chiic doan the 
hoat ddng cd hieu qua theo diing nghi quyet, dieu le, cac quy dinh ciia Dang va 
phap luat cua nha nude; tham khao y kien cua cac td chiic trudc khi quyet dinh 
cac van de cd lien quan den quyen, nghTa vu va Igi ich hgp phap ciia doan vien, 
hgi vien. 

3. Quan he cdng tac giua Thu trudng don vi thuoc U y ban vdi cap uy va 
cac td chiic, doan the trong don v i : 

a) Thii trudng don vi dinh ky hang thang, quy, 6 thang, hang nam bao cao 
vdi cap uy, thdng tin vdi cdng doan va cac td chiic doan the (neu cd) cua don v i 
ve nhiem vu ciia don v i , ban cac ndi dung bien phap phdi hgp cdng tac ve chinh 
tri - tu tudng, td chiic thuc hien nhiem vu chuyen mdn, che dd, chinh sach ddi 
vdi can bd, cdng chiic; 

r r y 

b) Thu trudng don v i chap hanh nghi quyet cua chi uy, chi bd; tao dieu 
kien thuan Igi cho td chiic Dang va cac doan the hoat ddng theo diing dieu le, 
tdn chi, muc dich; phdi hgp vdi cap uy Dang va cac td chiic chinh tri - xa hgi 
trong don v i cham lo va tao dieu kien lam vice, hgc tap va nang cao trinh dd 
chinh tri, chuyen mdn, nghiep vu cho can bd, cdng chiic trong don v i ; bao dam 
thuc hien Quy che dan chu trong hoat ddng cua don v i , xay dung van hda cdng 
sd va ky luat, ky cuong hanh chinh; 

c) Can bd, cdng chiic, doan vien, hoi vien cua cac td chiic trong don v i 
gtrong mail hoan thanh tdt cdng vice dugc giao theo diing quy dinh ciia phap 
luat ve can bd, cdng chiic, vien chiic, nghiem chinh thuc hien cac quy dinh ve 
nhiem vu va trach nhiem cua ngudi dang vien, doan vien, hgi vien va cac quy 
dinh CO lien quan den cdng vu cua can bg, cdng chiic. 

Chirung III 

CIIU ONG T R i N H C O N G T A G C U A LFY BAN DAN X Q C 

Dieu 15. Chuong trinh cdng tac 

Uy ban cd chuong trinh cdng tac nam, thang; Lanh dao U y ban cd lich 
cdng tac tuan. 

1. Chuong trinh cdng tac nam 
a) Yeu cau: 
- Chuong trinh cdng tac nam cua Uy ban phai the hien dugc su ket hgp 
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giua cac nhiem vu neu trong cac van ban, y kien chi dao cua cap tren va de xuat 
cua cac don vi thudc Uy ban; 

- Neu cac dinh hudng, nhiem vu va giai phap trgng tam tren tat ca ITnh vuc 
cdng tac; 

- Cd danh muc cac nhiem vu, de an trong chuong trinh cdng tac nam (mdi 
nhiem vu, de an can xac dinh rd: ndi dung chinh, pham vi dieu chinh, don vi 
chu tri scan thao, don v i phdi hgp, don vi tham dinh, cap trinh, cap quyet dinh, 
thdi ban trinh tung cap va du kien tien do thuc hien den tung quy, tung thang). 
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b) Trinh tu xay dung chuong trinh cdng tac nam: 
- Truoc ngay 20 thang 10 hdng nam, tren co sd nhung yeu cau, nhiem vu 

cua Uy ban va hudng dan cua Van phdng Chinh phu, V u Tdng hgp gui cdng 
van de nghi Thu trudng cac don vi thudc Uy ban bao cao thuc hien ket qua chi 
dao, dieu hanh cua Lanh dao Uy ban va cua don v i , kien nghi nhung dinh 
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hudng, nhiem vu trong tam va giai phap Ion cua U y ban va dang ky cac de an 
trinh Chinh phu, Thu tudng Chinh phu, Bg trudng, Chu nhiem dua vac chuong 
trinh cdng tac nam sau; 

- Tren co sd danh muc de an dang ky cua cac don v i , V u Tdng hgp du thao 
chuong trinh cdng tac nam cua Uy ban. 

V u Tdng hgp chu tri phdi hgp vdi Van phdng Uy ban, V u Ke hoach tai 
chinh va cac don vi lien quan xay dung bao cao kiem diem chi dao, dieu hanh 
cua Uy ban va danh muc de an trinh B g Chinh tri. Ban B i thu, Chinh phu, Thu 
tudng Chinh phii va B d trudng, Chii nhiem trong nam sau, trinh Lanh dao Uy 
ban xem xet, cho y kien chi dao trudc ngay 20 thang 11 hang nam. Trudc ngay 
25 thang 11 hdng nam, V u Tdng hgp tdng hgp bd sung hoan chinh, trinh Bd 
trudng, Chii nhiem ky va giii Van phdng Chinh phii, dang ky nhung cdng vice 
ctia Uy ban dua vao chuong trinh cdng tac ciia Chinh phii; 

- Cham nhat 05 ngay lam vice, sau khi Van phdng Chinh phii giii chuong 
trinh cdng tac nam ciia Chinh phii va Thii tudng Chinh phii, V u Tdng hgp chii 
tri, phdi hgp vdi cac don v i thudc Uy ban cu the hda thanh du thao chuong trinh 
cdng tac nam ciia U y ban giii cac don v i thudc U y ban de tham gia y kien; 

- Sau 05 ngay lam vice, cac don v i phai cd y kien chinh thiic bang van ban 
giii V u Tdng hgp de tdng hgp xin y kien chi dao ciia B d trudng, Chii nhiem. 
Van phdng Uy ban giiip Bd trudng, Chii nhiem lay y kien cac Thi i trudng, 
Phd Chii nhiem de thdng qua chuong trinh cdng tac cua Uy ban; 

- Sau khi chuong trinh cdng tac nam dugc B d trudng, Chii nhiem ky ban 
hanh. Van phdng Uy ban cd trach nhiem pliat haiili den cac don vi thudc Uy ban 
de trien khai thuc hien; 

- Vice lap chuong trinh xay dung van ban quy pham phap luat dugc thuc 
hign theo Luat Ban hanh van ban quy pham phap luat, cac van ban c6 lien quan 
va Quy che nay. 

2. Chuong trinh cdng tac thang: 
a) Hang thang, can cii vao tien dd thuc hien cac cdng vice da ghi trong 
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chuong trinh cdng tac nam, nhung van de con cham, tdn dgng va phat sinh them 
trong thang, cac don v i xay dung va giii chuong trinh cdng tac thang sau den 
V u Tdng hgp cham nhat vao ngay 25 hang thang; 

b) Can ci i vao chuong trinh cdng tac nam, su chi dao, dieu hanh ciia 
Lanh dao Uy ban va de nghj dieu chinh ciia cac don v i , V u Tdng hgp du thao 
chuong trinh cdng tac thang cua Uy ban, trinh Bd trudng, Chu nhiem ban hanh, 
cham nhat la ngay cudi cung cua thang. 
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3. Lich cong tac tuan ciia Lanh dao Uy ban: 
Van phong Uy ban chu tri, phoi hop voi cac don v i c6 lien quan tham muu, 

xay dung lich cong tac tuan cua Bo trudng, Chii nhiem va cac Thu trudng, Phd 
Chii nhiem, trinh Lanh dao U y ban duyet va dang tai tren cdng thdng tin dien tu 
ciia Uy ban cham nhat vao 16h30 ngay thu sau hang tuan de cac don v i biet, chii 
ddng xay dung va thuc hien ke hoach cdng tac ciia don v i minh. K h i cd su thay 
ddi lich cdng tac tuan ciia Lanh dao Uy ban, Thu ky Lanh dao U y ban phai kip 
thdi cap nhat va thdng bao vdi Trung tam Thdng tin de dua ngay len cdng thdng 
tin dien tu cua Uy ban. 

4. Chuong trinh cdng tac ciia cac don v i thudc Uy ban: 
a) Can cu vao chuong trinh cdng tac cua Uy ban va chuc nang, nhiem vu, 

quyen han dugc giao, cac don vi thudc Uy ban xay dung va td chuc thuc hien 
r y 

chuong trinh, ke hoach cdng tac nam, tung quy, thang, tuan cua don v i . 
Chuong trinh cdng tac ciia don vi phai xac dinh rd ndi dung cdng vice, thdi 

ban hoan thanh cdng vice va phan cdng trach nhiem thuc hidn ddn timg bg phan, 
cdng chuc, vien chuc cua don v i ; ddng thdi the hien rd lich trinh thuc hien cdng 
vice, dam bao tien dd trinh theo chuong trinh cdng tac cua U y ban. 

Hang thang, nam, lanh dao cac don v i thudc Uy ban cd trach nhiem xay 
dimg chuong trinh cdng tac cua don vi va lich cdng tac tuan cua lanh dao don vi 
giri Van phdng U y ban de tdng hgp va dang tai tren Cdng thdng tin dien tir ciia 
Uy ban de cdng khai cho can bd, cdng chirc biet; 

b) Thu trudng don v i thudc Uy ban cd trach nhiem td chuc thuc hien, theo 
doi va ddn ddc vice thuc hien chuong trinh cdng tac cua don v i . Trudng hgp cd 
su dieu chinh, thay ddi chuong trinh hoac Ididng hoan thanh cdng vice theo ke 
hoach, tien do da de ra Thii trudng don vi bao cao va xin y kien chi dao cua 
Lanh dao Uy ban phu trach don vi va thdng bao cho Van phdng Uy ban biet dc 
didu chinh chuong trinh chung. 

Dieu 16. Chuan bi cac de an 
1. Thil trudng don v i dugc giao chii tri de an phai lap ke hoach chi tiet xay 

dung timg de an bdo cdo Bg trudng, Chii nhiem, Thu trudng, Pho Chii nhiem 
r f y r y 

phu trach. Doi vdi mot so de an phirc tap, quan trong lien quan den nhieu nganh, 
nhieu dia phuong va phai xir ly trong mot thdi gian dai thi Bg trudng, Chii 
nhiem c6 the thanh lap cac Ban scan thao, Td bien tap de giai quyet. 

^ . r r y 

2. Thdi ban bao cao ke hoach chi tiet xay dung de an khdng qua 07 ngay • 
lam vice doi vdi cac de an trong chuong trinh quy I, khdng qua 15 ngay lam 

^ r y 

Vice ddi vdi cac de an con lai tinh tir khi chuong trinh cdng tac nam dugc ban 
hanh. 

3. Sau khi dugc Lanh dao Uy ban ddng y, don v i chu tri phai thdng bao ke 
hoach do den Van phdng Uy ban de theo doi, ddn ddc vice thuc hien. 

Trudng hgp don v i chii tri de xuat thay ddi ngi dung va thdi ban ciia de an 
trinh Chinh phii, Thii tudng Chinh phii thi phai giai trinh rd ly do va dugc su 
ddng y ciia Bg trudng, Chii nhiem Uy ban. 

14 



4. Viec chuan hi du thao van ban quy pham phap luat, ngoai tuan thu cac 
quy dinh tai Quy che nay con phai thuc hien cac quy dinh cua Luat Ban hanh 
van ban quy pham phap luat. Thong tu quy dinh trinh tu, thii tuc scan thao, 
thdm dinh, ban hanh van ban quy pham phap luat trong ITnh vuc cong tac dan 
toe va cac van ban khac co lien quan. 

> r X r 

Dieu 17. Hinh thuc phoi hop xay dung de an 
1. Su phoi hgp trong chuan bi de an trinh Lanh dao Uy ban la trach nhiem 

Ciia Thii trudng don vi chii tri xay dung de an (sau day ggi la Chi i de an) va 
Thii trudng cac don v i c6 lien quan. 

> o o r r 

2. Chii de an mdi Thii trudng cac don vi lien quan de trao ddi, thong nhat 
vice chuan bi de an hoac de nghi c i i can bg tham gia chuan bi de an. Don v i 
dugc mdi cd trach nhiem cu ngudi tham gia theo de nghi ciia chii de an. Ngudi 
dugc ci i la dai dien ciia don v i tham gia chuan bi de an phai thudng xuyen bao 
cao va xin y kien Thii trudng don vi trong qua trinh tham gia xay dung de an. 
Cac boat dgng phdi hgp nay khdng thay the dugc cac thii tuc lay y kien chinh 
thiic quy dinh tai Khoan 3 Dieu nay. 

3. Sau khi de an da dugc chuan bi xong, chii de an phai lay y kien chinh 
thiic ciia cac don v i lien quan bang mot trong cac hinh thiic sau day: 

a) Td chiic hgp lay y kien: Gii'i giay mdi va tai lieu hgp den cac don v i lien 
quan trudc khi hgp it nhat 03 ngay lam vice. Don vi dugc mdi hgp phai c i i dai 
dien cd tham quyen tham du, phat bieu y kien chinh thiic ciia don v i . Trudng 
hgp dai dien don vi dugc mdi vang mat, chii de an gui phan ket luan c6 lien 
quan cho don v i do va trong thdi ban 05 ngay lam vice, ke tu khi nhan dugc ket 
luan cudc hop, Thii trudng don vi do phai tra Idi bang van ban; 

r r \ r r r 

b) Lay y kien bang van ban: Thdi ban lay y kien it nhat la 05 ngay lam 
r o r 

vice, tru trudng hgp gap thi thdi ban co the riit ngan hon. Thii trudng don vi 
r \ \ 

dugc hdi y kien tra Idi bang van ban theo diing thdi ban dugc yeu cau, trong dd 
neu ro nhung diem ddng y, khdng ddng y, nhung kien nghi ve vice chinh sua, 
bd sung cac ngi dung ciia du thao de an, van ban; 

c) Lay y kien ciia cac don vi va ca nhan thdng qua Cdng thdng tin dien tu 
ciia Uy ban. Don vi chii tri cd trach nhiem tiep thu y kien tham gia ciia cac don 
vi va ca nhan cd lien quan. Cac y kien nay dugc tdng hgp va the hien trong ho 
so ciia de an, van ban; 

Neu qua thdi gian quy dinh tai diem a, diem b khoan nay, Thii trudng don 
f o y 

vi dugc hdi y kien khdng tra Idi thi dugc hieu la ddng y va phai chiu trach 
nhiem ve cac ngi dung dugc xin y kien trong de an. 

> -y 

Dieu 18. Phan cong trach nhiem trong vice chnan bi de an trinh 
Chinh phu, Thu tudng Chinh phu 

Thii trudng don v i chii tri chiu trach nhiem toan dien ve ngi dung va hd so 
r y r r r r 

trinh, chii dgng tien hanh day dii cac thu tuc lay y kien va tiep thu y kien ciia cac 
Bg , nganh lien quan, ke ca y kien ciia co quan dugc phan cdng tham dinh; chiu 
trach nhiem giai trinh, tiep thu y kien cua co quan tham dinh de hoan chinh du 15 



thao de an, van ban truoc khi trinh; hoan chinh ho so de B6 trudng, Chii nhiem 
ky trinh Chinh phii, Thu tudng Chinh phu, ddng thdi gii i kem theo file dien tu 
hd so trinh qua Van phdng Uy ban de giii Van phdng Chinh phu va theo ddi qua 
trinh x i i ly cdng vice. 

Thu trudng cac don vi phdi hop cd trach nhiem cu lanh dao, chuyen vien 
tham gia theo de nghi cua chu de an. 

Dieu 19. Theo doi, danh gia ket qua thuc hien chuung trinh cong tac 
7 > 

1. Lanh dao Uy ban dugc phan cdng phu trach chuong trinh, de an, du an, 
cac nhiem vu Chinh phu, Thu tudng Chinh phu giao cd trach nhiem chi dao cac 
don vi trien khai thuc hien theo ke hoach dugc duyet; bao cao B g trudng, Chu 
nhiem trudc khi nghiem thu, phe duyet hoac trinh cap tren. 

2. Trong bao cao hang thang, quy, 6 thang va hang nam hoac theo yeu cau, 
Thu trudng don vi phai cd bao cao danh gia vice thuc hien cac de an, cdng vice 
trong chuong trinh cdng tac cua don vi gui Van phdng Uy ban tinh hinh thuc hien 
cac de an, nliiem vu dugc giao, cac vudng mac, phat sinh, hudng xu ly, kien nghi 
vice dieu chinh, bd sung cac de an, nhiem vu trong chuong trinh cdng tac thdi gian 
tdi gui Van phdng Uy ban de tdng hgp, bao cao Bo trudng, Chu nhiem. 

3. Van phdng Uy ban giiip B g trudng, Chu nhiem thudng xuyen theo doi, 
kiem tra, ddn ddc cac don vi thudc U y ban thuc hien chuong trinh cdng tac, xay 
dung cac de an, van ban quy pham phap luat; hang tuan, hang thang, quy, 6 
thang va cudi nam bao cao B g trudng, Chu nhiem. 

Chiro-ng IV 
TRINH Tir , T H U T U C GIAI Q U Y E T C O N G VIEC 

THironVG X U Y E N C U A L A N H DAO UY BAN 

Dieu 20. Cach thirc giai quyet cdng vice thudng xuyen cfin Uanh dao Uy ban 
1. Lanh dao Uy ban xem xet, giai quyet cong vice tren co sd "Phieu trinh" 

theo man kem theo Quy che nay. 
2. Lanh dao Uy ban cd the td chiic hgp (hoac iiy quyen cho mot Thii trudng 

don vi chii tri hgp), lam vice vdi lanh dao cac co quan, td chiic, chuyen gia lien 
quan de tham khao y kien trudc khi giai quyet nhimg van de quan trgng, can thiet 
ma chua xu ly ngay dugc. 

3. Trudng hgp can thiet va tuy tinh chat cdng vice, Lanh dao Uy ban chi dao 
r y 0 

true tiep hoac xu ly cdng vice tren co sd hd so, tai lieu trinh cua cac co quan, td 
chuc, ca nhan lien quan ma khdng nhat thiet phai co Phieu trinh. Van phdng 
Uy ban cd trach nhiem hoan tat thii tuc de ban hanh van ban va luu hd so theo 
quy dinh; neu phat hien cd van de chua phii hgp, vudng mac thi cd trach nhiem 
bao cao Lanh dao Uy ban true tiep xu ly cdng vice de xin y kien. 

Dieu 21. Van ban, ho so trinh Lanh dao Uy ban giai qnyet cong viec 
1. Van ban trinh Lanh dao Uy ban de de nghi giai quyet cdng vice phai cd 

ngi dung rd rang va diing tham quyen. Neu la van ban d§ nghi giai quyet cdng 
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viec cua dan vi thuoc Uy ban phai do Thii trudng don vi ky trinh (cap phd chi 
dugc ky thay trong trudng hgp Thu trudng don vi di vang va dugc uy quyen); 
Van ban cua co quan chuyen mdn thuoc tinh, thanh phd true thudc Trung uong, 
cac CO quan, ban nganh, td chuc phai dugc ky va ddng dau (neu cd) diing tham 
quyin; d6i vdi nhung dk xuat ciia dia phuong c6 lien quan den kinh phi, co che, 
chinh sach thuc hien phai cd y kien bang van ban ciia Chii tich U y ban nhan dan 
tinh, thanh phd true thudc Trung uong. 

2. Hd so trinh van ban, de an 
a) Doi vdi cac dh an trinh Chinh phii, Thii tudng Chinh phii thuc hien theo 

hudng dan ciia Van phdng Chinh phii; 
r r y r 

b) Ddi vdi nhimg cdng vice lien quan den nhieu don v i thi chii tri tien hanh 
lay y kien ciia cac V u , don v i khac trudc khi trinh Lanh dao Uy ban. Cac don vi 
dugc lay y kien phai cd trach nhiem gdp y theo diing yeu cau; 

c) Ddi vdi cac de an, van ban trinh Lanh dao Uy ban, gdm: 
- Van ban trinh giai quyet cdng vice; 
- D u thao van ban, de an, chuong trinh, ke hoach (sau day ggi chung la van 

ban, de an); 
- Y kien bang van ban ciia don vi tham dinh de an theo quy dinh ciia phap 

luat va ciia Uy ban; 
- Bao cao giai trinh vice tiep thu y kien tham gia ciia cac don vi cd lien quan, 

ke ca y kien tu van khac (neu cd); 
- D u thao van ban cudi cimg, ke ca du thao van ban hudng dan thuc hien 

kem theo (neu can cd van ban hudng dan); 
- Ddi vdi nhung ngi dung cdng vice da phan cdng cho Thii trudng, Phd Chii nhiem 

phu trach, khi trinh B g trudng, Chii nhiem phai cd y kien ciia Thii trudng, 
Phd Chu nhiem phu trach; 

- Cac tai lieu can thiet khac cd lien quan; 
d) Doi vdi cac van ban quy pham phap luat trinh lanh dao Uy ban thuc hien 

theo quy dinh ciia Luat Ban hanh van ban quy pham phap luat va cac van ban 
hudng dan lien quan. 

3. Ngudi ky trinh van ban du thao phai "ky nhay" vao cuoi van ban va chiu 
trach nhiem ve tinh chinh xac, chat che ca ve ngi dung, hinh thiic va the thiic ciia 
van ban. 

y r r 

4. Van ban trinh de nghi giai quyet cdng vice chi giii mot ban chinh den co 
0 y r r y 

quan, don vi , ca nhan cd trach nhiem, tham quyen giai quyet. Neu can phai giii 
cho don vi , ca nhan cd lien quan de biet hoac phdi hgp thi chi ghi ten don vi , ca 
nhan do d phan noi nhan cua van ban. 

5. Doi vdi cac co quan, to chuc khong thuoc he thdng hanh chinh nha nude 
thi thuc hien thii tuc giii cdng van theo quy dinh hien hanh ciia phap luat ve van 
thu luu tru. Co quan, td chiic nude ngoai thuc hien thii tuc giii cong van theo 
thdng le. 
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Dieu 22. Trach nhiem ciia Van phong trong viec trinh Lanh dao L y ban 
giai quyet cong viec 

1. Ho so trinh Lanh dao Uy ban giai quyet cong vice (tru ho so mat, ho so 
cong tac to chuc, can bo) phai qua Van phong Uy ban de kiem tra va trinh 
Lanh dao Uy ban. 

2. K h i nhan dugc ho so giai quyet cong vice. Van phong co nhiem vu: 
a) Kiem tra thu tuc, ho so trinh, the thuc van ban va y kien chi dao cua Lanh 

dao Uy ban doi voi ngi dung ciia van ban. Sau khi kiem tra. Van phong phai co y 
kien cu the: 

- De nghi ky ban hanh hay khong ky ban hanh; 
- X i n giii lay y kien ciia cac Lanh dao Uy ban; 
- De nghi dua ra cuoc hgp Lanh dao U y ban de cho y kien neu du thao con 

nhieu y kien khac nhau giua cac co quan chii tri, co quan tham dinh va co quan 
lien quan hoac nhung van de Bg trudng, Chii nhiem dua ra ban tap the theo quy 
dinli tai klioan 1 Dieu 3 Quy che nay; 

b) Trudng hgp hd so trinh chua diing, chua day dii, du thao van ban chuan 
bi chua dat yeu cau, sai quy trinh, khdng diing pham vi , khdng diing chi dao ciia 
Lanh dao Uy ban hoac chua phu hgp, Van phong Uy ban chuyen tra don vi trinh 
cham nhdt la sau 01 ngay lam vice ke tu ngay nhan dugc hd so trinh de thuc hien 
theo diing quy dinh, diing yeu cau hoac bd sung giai trinh (neu cd); trudng hgp 
ngi dung ciia ho so trinh giai quyet cdng vice phiic tap, thdi ban tren cd the keo 
dai nhung khdng qua 03 ngay lam vice; ddng thdi bao cao true tiep vdi Lanh dao 
Uy ban phu trach biet; 

c) van phdng Uy ban cd trach nliiem kiem tra va c6 y kien ve hd so tai lieu, 
van ban trudc khi trinh Lanh dao Uy ban xem xet, giai quyet; 

d) K h i Lanh dao Uy ban yeu cau thay ddi noi dung du thao van ban da trinh 
thi Van phdng T ly ban tra lai hd so cho don vj chii tri thuc hien va trinh lai. 

3. Ddi vdi cdng vice thudng xuyen khac (trir cac cdng vice quy dinh tai 
khoan 2 Dieu nay) 

a) Neu hd so klidng dung tham quyen giai quyet cua Lanh dao Uy ban thi 
trong thdi gian khdng qua 02 ngay lam vice. Van phong Uy ban tra lai noi giri va 
neu rd ly do; 

b) Neu hd so cdng vice trinh diing tham quyen cua Lanh dao Uy ban: 
- Trong thdi ban khdng qua 01 ngay lam vice, ke tir ngay nhan du hd so 

diing thil tuc. Van phdng Uy ban hoan chinh thii tuc trinh Lanh dao Uy ban va 
neu ro y kien ciia Van phdng tren Phieu trinh (ddng y hoac khdng dong y); 

- Trudng hgp can lay y kien cac don vj lien quan: Trong thdi gian khdng qua 
01 ngay lam vice ke tir ngay nhan dii hd so, Van phdng Uy ban ra van ban lay y 
kien cac don vi lien quan de hoan chinh thu tuc, hd so va chiu trach nhiem tham 
muu tdng hgp cho Lanh dao Uy ban giai quyet cdng vice. Ddi vdi de nghi ciia cac 
don vi , Uy ban nhan dan cap tinh, sau khi tdng hgp y kien ciia cac don v i . Van 
phong Uy ban trao ddi lai vdi don vi trinh ve ngi dung trinh Lanh dao Uy ban; 
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- Cham nh4t trong \-6ng 02 nga> lam viec ke tu khi nhan dugc de nghi cua 
cac CO quan, to chuc, ca nhan giri Lanh dao Uy ban, Van phong Uy ban phai hoan 
chinh h6 so va phidu trinh, trinh Lanh dao U y ban quyet dinh. Neu thay co ngi 
dung quan trgng, phuc tap hoac lien quan den co che, chinh sach phai chuan bi 
them thi Van phong U y ban tham muu Lanh dao Uy ban giao don v i chuyen mon 
chu tri chuan bi de trinh; 

c) Doi vdi cdng vice cap bach, can xir ly gap hoac nhung cdng vice Lanh 
dao Uy ban yeu cau. Van phdng Uy ban thuc hien trong thdi gian nhanh nhat. 
Sau khi xir ly. Van phdng Uy ban co trach nhiem de nghi don vi trinh van ban 
hoan thien thii tuc, hd so theo quy dinh. 

Dieu 23. X u ly ho so trinh va ra van ban 
7 \ / r 

1. Lanh dao Uy ban xir ly hd so va co y kien chinh thuc vao Phieu trinh giai 
quyet cdng vice ciia Van phdng Uy ban trong thdi gian khdng qua 02 ngay lam 
vice, ke tir ngay Van phdng Uy ban trinh. B g trudng, Chu nhiem cd the iiy quyen 
cho Thu trudng, Phd Chii nhiem hoac Thii trudng don vi ky van ban. Ddi vdi cac 
trudng hgp khdng can thiet phai ra van ban ciia Lanh dao Uy ban thi Van phong 
Uy ban soan van ban thdng bao trinh Lanh dao Uy ban phu trach duyet va ra 
thdng bao cho don vi trinh biet thuc hien. 

2. K h i xir ly ho so trinh, ddi vdi de an, bao cao, cdng vice quan trgng ma 
Lanh dao Uy ban thay can phai td chuc hgp trudc khi quyet dinh. Van phdng 
Uy ban cd trach nhiem phoi hgp vdi don v i lien quan chuan bi day du noi dung, 
dieu kien de Lanh dao Uy ban hgp. 

3. Ddi vdi nhung cdng vice thudc pham vi tap the Lanh dao Uy ban thao 
luan trudc khi B g trudng, Chti nhiem quyet dinh quy dinh tai khoan 2 Dieu 3 ciia 
Quy che nay, Lanh dao Uy ban theo ITnh vuc dugc phan cdng, xem xet ngi dung 
va tinh chat ciia timg de an de quyet dinh: 

a) Cho phep chu de an hoan thanli thu tuc va dang ky vdi Van phdng Uy ban 
de bo tri trinh tap the Lanh dao Uy ban tai cudc hop; 

b) Giao chii d§ dn chudn bi thSm nhn xet thay noi dung chua dat yeu cau; 
y r r 

c) Giao chu dc an lay y kien cac don vi lien quan. 
4. Van phdng Uy ban cd trach nhiem lap danh muc hd so, tai lieu da trinh 

Lanh dao Uy ban (bao gdm ca danh muc hd so tren may v i tinh) de theo doi, phat 
hanh va luu tru theo Quy che ve cdng tac van thu, Quy che cdng tac luu tru ciia 
U y ban. 

Chirong V 
T O C H L T C C A C C U O C H Q P 

Dieu 24. Cac loai cuoc hop do Lanh dao Uy ban chu tri 
1. Nguyen tac td chuc Hgi nghi, hop 
a) Chi td chirc cac cudc hgp, hgi nghi khi thuc su can thiet, dam bao chat 

lugng, hieu qua, thiet thuc va tiet kiem; 
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b) Tang cirdng hinh thhc hop, hoi nghi true tuyen; su dung thu dien tu, he 
thong dieu hanh tac nghiep tren Cong thong tin dien tir Uy ban de giri giay mdi, 
tai lieu hoi nghi, hgp den cac don vi thudc Uy ban; 

r y 

c) Giay mdi, chuong trinh, van ban, tai lieu, ngi dung, yen cau va nhung ggi 
y lien quan den ngi dung hoi nghi, cuoc hgp phai dugc giri trudc ngay hoi nghi, 
ngay hgp it nhat 03 ngay cho dai bieu du hgp, trir trudng hgp dot xuat. 

2. Cac hgi nghi gdm: Hgi nghi toan nganh, hgi nghi chuyen de (trien khai, 
r o r r y r 

SO ket, tdng ket mot hoac mot sd chuyen de), hgi nghi tap huan cdng tac chuyen 
mon, Hgi nghi can bg, cdng chuc, Le ky niem. 

3. Hgi nghi, cuoc hgp do Lanh dao Uy ban quyet dinh thi Lanh dao Uy ban 
chii tri. 

4. Cac cudc hgp do Thii trudng cac don vi thudc Uy ban td chuc thi Thii trudng 
don vi chii tri. 

Cac don v i thudc Uy ban khi mdi lanh dao co quan thudc cac Bg , nganh, co 
quan cdng tac dan too, co quan chuyen mdn thudc dia phuong du hgp phai bao 
cao Lanh dao Uy ban phu trach cho phep. 

5. Hgi nghi va hgi thao qudc te do Uy ban va cac don v i thudc Uy ban td 
chirc thuc hien theo quy dinh ve td chuc va quan ly hgi nghi, hgi thao quoc te tai 
Viet Nam. 

Dieu 25. Cong tac chuan bj cuoc hop 
1. Duyet chii truong 
a) Lanh dao Uy ban quyet dinh td chuc cac cudc hgp va chi dinh don v i 

chuan bi ngi dung, tai lieu cudc hgp, hoi nghi. Chanh Van phdng Uy ban cd trach 
nhiem theo ddi, ddn ddc, kiem tra cac don v i chuan bi noi dung, tai lieu cho cac 
cudc hgp, hgi nghi, giri giay mdi, tai lieu va bao dam dieu kien phuc vu cac cudc 
hgp, hgi nghi; 

b) Cac don v i cd nhu cau td chuc hgp dang ky vdi Van phdng Uy ban de sap 
xep lich va bd tri dia diem hgp. Neu cac cudc hgp do Lanh dao Uy ban chu tri thi 
don vi phai bho cho vd ddng ky trong lich c6ng tdc tuan cua Lanh dao U y ban, trir 
trudng hgp dot xuat; 

c) Thil trudng cac don v i quyet dinh cac cuoc hop de giai quyet cac cdng 
vice chuyen mdn vd cac cong vice khac theo chirc nang, nhiem vu. 

r 7 

2. Xay dung ke hoach to chuc cudc hgp 
Don vi chii tri chuan bi ngi dung, chiu trach nhiem xay dung ke hoach td 

chirc cudc hgp de xin y kien Lanh dao Uy ban quy§t dinh: 
a) Ngi dung cuoc hgp, phan cdng chuan bi cac bao cao; 
b) Thdnh phan, sd lugng ngudi du hop, thdi gian, dia diem hop; 
c) D u tru kinh phi (ndi dung chi, ngudn tdi chinh); 
d) D u kien thdnh lap Ban Chi dao. Ban Td chuc hdi nghi (neu that can thiet); 
d) D u kien chuong trinh cudc hop, giay mdi; 
c). Cac van de can thiet khac. 
3. Chuan bi vd thdng qua cac bao cao 
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a) Van phong Uy ban thong bao cho cac don vi lien quan biet cac bao cao 
chinh, bao cao torn tdt va cac tai lieu can phai chuan bi. Thii trudng don vi dugc 
phan cdng cd trach nhiem kidm tra ky vd ngi dung, hinh thuc bao cao, tai lieu 
trinh Lanh dao Uy ban phu trach cho y kidn trudc khi trinh tap thd Lanh dao Uy 
ban duyet; 

b) Thdi ban trinh Lanh dao Uy ban duyet bao cao: 
- D u thao bao cao chinh, bao cao chuydn dd phai hoan thanh trudc ngay khai 

mac hgi nghi it nhat 05 ngay lam vide dd Lanh dao Uy ban phd duyet; 
- Cac chuong trinh, du an Idn phai thdng qua tai cudc hgp Lanh dao Uy ban 

thudng ky hdng thang va phai gui ddn Lanh dao Uy ban trudc ngay hgp it nhat 02 
ngay lam vide; 

c) Ddi vdi hgi nghi c6 ngi dung lidn quan ddn nhidu don v i . Van phong U y 
ban CO trach nhiem ddn ddc cac don vi du thao bao cao va trinh Lanh dao Uy ban 
dung thdi gian quy dinh; kip thdi bao cao Lanh dao U y ban giai quydt nhimg van 
dd vugt qua kha nang va quydn ban cua don vi . 

Cac cudc hgp chi dd cap ddn mot ngi dung theo chuydn nganh thi don vi chu 
tri chuan bi ngi dung theo kd hoach. 

4. M d i hgp 
Van phdng U y ban hoac don vi dugc giao td chuc hgp gui giay mdi dung 

danh sach thanh phan mdi hop. Giay mdi cap Lanh dao Bg , nganh Trung uong, 
tinh, thanh phd true thudc Trung uong va tuong duong trd Idn du hop phai do 
Lanh dao Uy ban ky. 

5. In tai lieu va chuan bi cac didu kidn phuc vu Hgi nghi, cudc hgp 
a) Hgi nghi, cudc hop do cac don vi dc xuat soan thao giay mdi va chuan bj ngi 

dung, chuong trinh trinh lanh dao Uy ban phd duyet. Van phdng Uy ban chiu trach 
nhiem chuan bi cac didu kidn, in an tai lieu cac hgi nghi, cudc hgp do Lanh dao Uy 
ban chu tri (trir cac hgi nghj, cugc hgp do dg an hd trg ky thuqt tai trg). Giay mdi 
hgp va tai lieu gui qua thu dien tir, he didu hanh tac nghiep cua Uy ban. Cac don v i 
thudc Uy ban cd tai klioan ridng phai tu in tai lidu theo sd lugng c4n Ihidt; 

/ 9 7 

b) Ndu td chirc Hgi nghi, Hdi thao, hgp d trong co quan U y ban. Van phong 
Uy ban chiu trach nhiem bo tri phdng hgp. Ndu td chuc d ngoai co quan Uy ban, 
Van phdng Uy ban bd tri xc dua ddn chung, noi an nghi cho dai bidu thudc khdi 
Van phong. Dai bidu cac don vi cd tai khoan ridng do don v i dd bao dam phuong 
tidn di lai va an nghi theo chd do hidn hanh hoac do don vi td chuc quy dinh. 

Dieu 26. Td chuc cac hoi nghj, cuoc hop 

1. Tridn khai vide td chuc hgi nghi, hgp 
a) Trach nhiem cua don vi chu tri td chuc hdi nghi, cudc hgp: Sau khi 

chuong trinh da dugc phd duyet, don vi chu tri td chuc hdi nghi, hgp chiu trach 
nhiem tridn khai thuc hidn; dang ky dai bidu va ndi dung tham luan dd bao cao 
ngudi chu tri hdi nghi, hgp va xu ly nhung tinh hudng can thidt khac; 

b) Trach nhiem ciia ngudi chu tri hdi nghi, cudc hgp: Ngudi chii tri didu 
hanh hdi nghi, cudc hgp theo diing muc dich, ydu cau, ndi dung, chuong trinh du 
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kien; tuy theo yeu cau thuc te co the quyet dinh dieu chinh chuong trinh hoi nghi, 
cuoc hop nhung phai thong bao de nhung ngudi du biet. Cd ket luan rd rang ve 
cac noi dung, van de da dugc thao luan trudc khi ket thiic hgi nghi, cuoc hop. 
Giao trach nhiem cho don vi co tham quyen ra van ban thdng bao ket qua hgi 
nghi, cugc hgp va vice theo doi, don doc, kiem tra thuc hien y kien ket luan; 

c) Trach nhiem ciia ngudi tham du hgi nghi, cugc hgp: 
- Nghien ciiu tai lieu, van ban cua hgi nghi, cugc hgp nhan dugc trudc khi 

den du; 
- Chuan bi trudc y kien phat bieu tai hgi nghi, cuoc hgp; 

y f f 

- Phai di du diing thanh phan, den du diing gid va tham du het thdi gian ciia 
r 

hgi nghi, cugc hgp. Chi trong trudng hgp v i nhung ly do dot xuat va dugc su 
ddng y ciia ngudi chii tri thi ngudi tham du cd the rdi hgi nghi, cugc hop trudc 
khi hoi nghi, cugc hgp ket thiic; 

- Trong khi du hgi nghi, du hgp khdng dugc lam vice rieng hoac x i i ly cdng 
vice khdng cd lien quan den ndi dung hdi nghi, cudc hgp. Khdng goi hoac nghe 
dien thoai trong hdi nghi, cudc hgp; 

- Trinh bay y kidn tham gia hoac tranh luan tai hdi nghi, cudc hgp phai ngan 
ggn, di thing vao ndi dung van de va khdng vugt qua thdi gian ma ngudi chii tri 
cho phep. 

2. Ghi bien ban va thdng bao ket luan cudc hop 
a) Ndi dung dien bien ciia hdi nghi, cudc hgp phai dugc ghi thanh bien ban. 

Trong trudng hgp c i n thidt, thi td chuc ghi am, ghi hinh cudc hgp. Bidn ban hdi 
nghi, cudc hgp phai gdm nhung ndi dung chinh sau day: 

- Ngudi chu tri va danh sach nliung ngudi tham dg cd mat; 
- Nhung van de dugc trinh bay va thao luan tai hdi nghi, cudc hop; 
- Y kidn phat bidu ciia nhung ngudi tham d\x hgi nghj, cugc hgp; 
- Ket Inan ciia cbii tri, dien hanh hdi nghj, ciidc hop va cac qnyet dinh dugc 

dua ra tai hdi nghi, cudc hgp; 
f r 

b) Cham iiliat la 05 ngay Ihm vide sau iigdy kdt thiic hdi nghi, cudc hop, don 
vi dugc giao trach nhiem phai ra thdng bao kdt luan bang van ban kdt qua hdi 
nghi, cudc hgp, giii cho cac co quan, don vi , ca nhan lidn quan bidt, thuc hidn. 

3. Bao cao kdt qua hdi nghi, hgp 
a) Thii trudng, Phd Chu nhiem bao cao kdt qua hdi nghi do minh chu tri voi 

B d trudng, Chu nhiem. 
b) Ddi vdi hdi nghi do Lanh dao Uy ban uy quydn cho Thii trudng don vi 

chii tri, sau khi kdt thiic, ngudi dugc iiy quydn phai bao cao kdt qua hdi nghi, 
cudc hgp va nhung van dd vugt qua tham quydn giai quydt cua don vi dd Lanh 
dao Uy ban xu ly kip thdi. 

Dieu 27. Cac cuoc hop, hoi nghi do Lanh dao Ly ban chu tri 

1. Hdi y Lanh dao Uy ban 
a) Td chiic vao 08hOO thii sau hang tuan. Trudng hgp nhung ngay trdn triing 

vdi ngay nghi id thi lich hgp do Bg trudng, Chu nhiem quyet dinh. 
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b) Thanh phan tham dg hop: Lanh dao Uy ban; Chanh Van phong, Pho 
Chanh Van phong Uy ban phg trach tong hop ciia Van phong; V g Tong hgp; Thu 
ky Lanh dao Uy ban. Neu c6 ngi dung can don vi bao cao trgc tiep, Lanh dao Uy 
ban quyet dinh mdi them Thii trudng don vi lien quan dg hgp. 

c) Ng i dung hgp: Tdng hgp ket qua cdng tac chi dao, dieu hanh trong tuan 
ciia Lanh dao Uy ban; ban giai quyet nhung khd khan, vudng mac va lich cdng 
tac tuan tdi; 

d) Hgp dot xuat: Theo yeu cau cdng vice, Lanh dao Uy ban trieu tap hgp dot 
xuat de x i i ly cdng vice. 

2. Giao ban Lanh dao Uy ban vdi Thii trudng don vi thuoc Uy ban hang thang 
a) Thdi gian hgp: Td chiic trong tuan dau ciia thang. 
Bg trudng, Chu nhiem chii tri hgp, trudng hgp Bg trudng, Chii nhiem vang 

mat thi liy quyen cho mot Thii trudng, Phd Chii nhiem chii tri hgp; 
b) Thanh phan hgp: Lanh dao Uy ban, Thii trudng cac don v i (trudng hgp 

Thii trudng don vi di vang thi liy quyen cho cap phd dg hgp thay, ddng thdi thong 
bao cho Chanh Van phdng Uy ban biet de bao cao Lanh dao Uy ban). Rieng V g 
Dia phuong II, V g Dia phuong III va Van phdng dai dien tai Thanh phd Hd Chi 
Minh dg hgp trgc tuyen. Tuy theo ngi dung cugc hgp, cd the mdi them mot sd 
thanh phan khac dg hgp do Bg trudng, Chii nhiem quyet dinh; 

c) Ng i dung hgp: 
- Kiem diem ket qua thgc hien cdng tac ciia Uy ban thang trudc; ke hoach 

cong tac va giai phap thgc hien cac cdng vice trgng tam ciia Uy ban can trien khai 
thgc hien trong thang tiep theo; 

- Giai quyet nhung vudng mac, phat sinh, nhung kien nghi, de xuat ciia don 
vi thuoc U y ban, ciia dia phuong, co quan, td chuc trong qua trinh trien khai thgc 
hien nhiem vg ciia Uy ban. 

3. Hgi nghi, ciioc hop cbiiycn de 
a) Hgp chuyen de dugc to chiic de Lanh dao U y ban thao luan va quyet dinh 

nliung vdn de Idn ve cliii truong, chinh sdch; cdng tac tO chiic cdn bd, chuong 
trinh cdng tac va nhung van de cd tinh chat lien nganh; 

b) Thanh phan: Theo chi dao ciia Bg trudng, Chii nhiem; 
c) Don vi dugc giao chii tri cac bao cao chuyen de, de an cd trach nhiem bao 

cao Lanh dao Uy ban phg trach ve ngi dung tai lieu bao cao chuyen de, de an, 
phdi hgp vdi Van phdng Uy ban td chiic cugc hgp. 

4. Hgp lien nganh 
a) Hgp lien nganh giua Uy ban vdi cac co quan ngoai Uy ban de thao luan 

cac van de c6 lien quan den chiic nang, nhiem vg, quyen han ciia Uy ban hoac de 
giai quyet cac cdng vice do cac co quan cap tren giao; 

b) Thanh phdn: Can cu ngi dung cugc hgp, ngudi chu tri quyet dinh thanh 
phan tham dg; 
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c) Don vi chu tri noi dung co trach nhiem trinh Lanh dao Uy ban phu trach 
de dang ky lich hop, gui gi4y mdi, dang ky phdng hop va chuan bi cac van de lien 
quan den chuong trinh hgp; 

5. Hgi nghi dai bidu can bg, cong chiic, vien chiic va ngudi lao dgng ciia 
Uy ban 

M d i nam mot Ian vao cuoi nam, Bg trudng, Chii nhiem Uy ban phdi hgp vdi 
Cong doan Uy ban td chiic Hgi nghi dai bieu can bg, cdng chiic, vien chiic va 
ngudi lao dgng ciia Uy ban theo quy dinh. V u Tdng hgp phdi hgp vdi Van phdng 
Uy ban, Ban Chdp hanh cdng doan giiip Lanh dao U y ban chuan bi cac ngi dung, 
dieu kien de td chiic Hgi nghi. 

6. Hgi nghi so kdt 6 thang dhu nam va hgi nghi tdng ket nam 
a) Hgi nghi so kdt cdng tac 6 thang dau nam 
- Hgi nghi so kdt cdng tac 6 thang dau nam: Td chiic trudc ngay 15 thang 7; 
- Thanh phdn: Lanh dao Uy ban; Lanh dao cac don v i true thudc Uy ban, 

Thudng true Dang uy, Chu tich Cdng doan, B i thu Doan thanh nidn Uy ban. 
Rieng V u Dia phuong II, V u Dia phuong III va Van phdng dai dien tai Thanh 
phd Ho Chi Minh mdi dai dien lanh dao. Cac thanh phan khac do Bg trudng, 
Chii nhiem quydt dinh; 

- Ng i dung: Kiem didm toan dien cac mat cdng tac ciia Uy ban trong 6 thang 
dau nam va ban tridn khai nhiem vu, giai phap tridn khai nhiem vu cdng tac 6 
thang cudi nam; 

b) Hdi nghi tdng kdt nam 
o r r 

- Thdi gian hgi nghi tdng kdt nam: Do Bd trudng, Chii nhiem quydt dinh, 
phu hgp vdi didu kidn timg nam. 

- Thanh phan: Tuy theo ngi dung tdng kdt va dia didm td chiic hdi nghi, 
Bg trudng, Chii nhiem quyet dinh thanh phan du hgp; 

(Trudng hgp mdi Tnnh dao cao Bg, nganh, Tanh dao U y ban nhan dan cac 
tinh CO dan tgc thidu so va midn mil, Chanh Van phdng soan td trinh, trinh 
Bd trudng, Chu nhiem xin phep Tii i i tudng Chinh pliii), 

- Ngi dung: Kidm didm, danh gia tinh hinh va kdt qua thuc hidn nhiem vu 
cdng tac cua Uy ban, cua nganh trong nam va ban kd hoach tridn khai nhiem vu 
cdng tac nam sau, cd thd kdt hgp cac ngi dung khac (tridn khai thuc hidn chinh 
sach, dd an, chuong trinh) phuc vu nhiem vu chinh tri cua nganh. 

7. Chanh Van phdng Uy ban phdi hgp vdi cac don v i xay dimg, trinh Bd 
trudng, Chu nhiem phd duyet kd hoach td chuc cac hgi nghi, cugc hgp hang nam, 

y r f f o 

quy, thang, tuan; bd tri, sap xdp, td chuc cac hdi nghi, cudc hgp mot each hgp ly; 
ddn ddc cac don vi dugc phan cdng chuan bi tai lidu, van ban, ngi dung day dii, 
diing ydu cau quy dinh; 

8. Thu trudng don v i dugc giao tham muu to chiic cugc hgp, hgi nghi xay 
dung du thao thdng bao kdt luan trinh Lanh dao Uy ban phd duyet trudc khi gui 
Van phdng Uy ban ky ban hanh. 
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Dieu 28. Cii- dai dien Lanh dao I y ban tham dir cac cndc hop do cac co 
qnan khac chii tri 

Bo trudng, Chu nhiem phan cong Lanh dao Uy ban du cuoc hop do cac co 
quan Dang, Nha nude, dia phuong, doan thd chinh tri - xa hoi mdi. Ngudi dugc 
phan cdng thay mat U y ban tham du hop c6 trach nhiem chuan bi ngi dung phat 
bidu thao luan lidn quan tdi chuc nang, nhiem vu cua Uy ban va bao cao B g 
trudng, Chu nhiem vd kdt qua cugc hgp. 

Chuong VI 
BAN H A N H V A N BAN 

Dien 29. Qny djnh ve vice ky van ban 
1. B g trudng, Chu nhiem ky cac van ban sau 

f 0 ^ 

a) Cac van ban trinh Bg Chinh tri. Ban B i thu, Qudc hgi, Uy ban Thudng vu 
Qudc hgi, Chinh phu, Thu tudng Chinh phu; 

b) Van ban gui cac co quan cua Dang, doan thd trung uong; cac van ban quy 
pham phap luat, van ban quan ly hanh chinh cua Uy ban; cac thoa thuan qudc td; 
quy hoach, chuong trinh, kd hoach cdng tac 5 nam va hang nam; cac van ban 
dugc Thu tudng Chinh phii uy quydn; 

c) Cac van ban vd td chuc bg may, cdng tac can bg theo quy dinh cua phap luat; 
d) Phd duyet cac du an, dd an, van ban, hidp dinh dugc Chinh phu uy quydn; 
d) Phd duyet chu truong dau tu cac du an theo quy dinh ve cdng tac quan ly 

dau tu xay dung co ban cua Nha nude va cua Uy ban; 
c) Quydt dinh phd duyet cac du an dau tu; giao, didu chinh ke hoach cdng 

tac va du toan ngan sach hang nam; giao vdn va dieu chuydn tai san, dat dai theo 
quy dinh cua phap luat; 

g) Van ban uy quydn cho V \ i trudng, Chanh Thanli tra, Chanh Van phdng 
Uy ban giai quydt mot sd cdng vide thuoc tham quydn ciia B d trudng, Chii nhiem 
trong thdi gian xac dinh; 

h) Cac van ban khac ma Bg trudng, Chii nhiem thay can thidt. 
2. Thii trudng, Phd Chii nhiem ky thay Bg trudng, Chii nhiem cac van ban sau: 
a) Cac van ban thuoc ITnh vuc cdng tac chuydn mdn, thudng xuydn dugc B g 

trudng, Chii nhiem phan cdng phu trach; 
b) Cac van ban quy dinh tai muc a, b, c, d, c khoan 1 Didu nay khi dugc 

B d trudng, Chii nhiem uy quydn; 
c) Thu trudng, Phd Chu nhiem ngoai vide ky cac van ban quy dinh tai didm 

a, diem b khoan 2 Didu nay, con ky thay B g trudng, Chu nhiem mot sd van ban 
thudc ITnh vuc Bd trudng, Chii nhiem true tiep phu trach nhung lidn quan true 
tidp ddn cdng vide ciia Thii trudng, Phd Chii nhiem dugc phan cdng phu trach, tru 
cac van ban B d trudng, Chii nhiem phai ky true tidp theo quy dinh ciia phap luat 
hoac ydu cau cua cap trdn. 

3. Thii trudng cac don vi thudc Uy ban ky cac van ban sau 
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a) Chanh Van phong U}' ban dirge thua lenh Bg tnrong, Chu nliiem ky cac 
van ban hanh chinh: Thong bao ket luan cua Lanh dao Uy ban, giay mdi, cdng 
van hanh chinh sau khi dugc Lanh dao Uy ban phe duyet ngi dung; 

b) V u trudng ky cac van ban thira lenh Bg trudng, Chu nhiem de hudng dan, 
trao doi cac van de lien quan den chuyen mon, nghiep vu thudc chuc nang, nhiem 
vu cua V u ; 

c) Chanh Thanh tra Uy ban dugc ky cac van ban hanh chinh khi dugc thira 
lenh hoac iiy quyen cua Bg trudng, Chu nhiem; 

d) Thil trudng don vi su nghiep thuoc Uy ban ky cac van ban theo quy dinh 
cua phap luat va cua Uy ban ve phan cap, uy quyen. Khdng dugc nhan danh 
Uy ban khi sir dung con dau cua don vi . 

Dieu 30. Thdi han ban hanh van ban 
1. Trong thdi ban khdng qua 01 ngay lam vice, ke tu ngay van ban dugc 

ngudi cd tham quyen ky. Van phdng Uy ban c6 trach nhiem giri van ban cho cac 
td chuc va ca nhan cd lien quan. 

2. Trong thdi ban khdng qua 02 ngay lam vice, ke tir ngay Lanh dao Uy ban 
thong qua hoac cho y kien chi dao ve ngi dung de an, du an, cdng vice. 
Van phdng Uy ban phdi hgp vdi don vi chii tri, lien quan hoan chinh thii tuc de 
ban hanh van ban hoac thdng bao y kien ket luan cua Lanh dao Uy ban. 

3. Trong thdi ban khong qua 02 ngay lam vice, ke tir ngay Lanh dao Uy ban chii 
tri hgp, cac don vi chu tri tham muu td chuc cugc hgp, hgi nghi phai du thao va trinh 
Lanh dao Uy ban duyet thdng bao ket luan giri Van phdng Uy ban ky ban hanh. 

Dien 31. Phat hanh va Qnan ly van ban 
1. Van phdng Uy ban c6 trach nhiem phat hanh, luu tru van ban ciia Uy ban 

theo dung Quy che cdng tac van thu cua Uy ban va quy dinh cua phap luat, ddng 
thdi td chuc viec cap nhat vao phan mem quan ly van ban va hd so cdng vice ciia 
Uy ban. 

2. Vdn phdng Uy bun giri Cdng Thdng tin didn tir ciiu Chinh phii vu ciiu 
Uy ban ddi vdi cac van ban quy pham phap luat do Uy ban ban hanh va cac van 
ban khac khdng thuoc bi mat nha nude. 

3. Bao Dan tgc va Phat trien. Tap chi Dan too c6 trach nhiem dang danh 
muc, gidi thieu ngi dung cac van ban quy dinh tai khoan 2 Dieu nay. 

4. Vice phat hanh va quan ly van ban phai bao dam dung quy dinh phap luat 
ve quan ly cac tai lieu, thdng tin thuoc danh muc bi mat Nha nude, Quy che cung 
cap thdng tin cho bao chi ciia Uy ban. 

Chuong VII 
K I E M T R A T H i r c HIEN NHIEM V U GIAO 

Dieu 32. Pham vi, doi tugng kiem tra 
1. Pham v i : Cac nhiem vu, van ban ciia cap tren, ciia U y ban ban hanh cd 

quy dinh nhung nhiem vu ma Uy ban va cac don vi thudc Uy ban cd trach nhiem 
thuc hien. 
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2. D6i tucmg: Cac dan vi ihuoc C \ ban; cac Bo, nganh, Uy ban nhan dan cac 
tinh, thanh pho true thuoc Trung uong trong viec thi hanh cac van ban, nhiem vu 
CO lien quan den ITnh vuc quan ly nha nuac ciia Uy ban. 

^ X ^ X 

Dieu 33. Tham quyen kiem tra 
1. Bo trudng, Chii nhiem kiem tra toan dien vice thuc hien cac nhiem vu giao 

cho cac don vi thuoc Uy ban trong pham vi chuc nang, nhiem vu va quyen ban ciia 
Uy ban, ciia ca nhan Bo trudng, Chu nhiem va theo phan cdng ciia cap tren. 

2. Cac Thu trudng, Phd Chii nhiem giiip Bo trudng, Chii nhiem kiem tra 
vice thi hanh cac van ban, cac nhiem vu giao cho cac don v i theo pham v i , ITnh 
VUG cdng tac da dugc phan cdng phu trach va thuc hien nhiem vu kiem tra do 
Bg trudng, Chii nhiem phan cdng. 

3. Thil trudng cac don vi c6 trach nhiem kiem tra trong pham vi chuc nang, 
nhiem vu, quyen ban quy dinh va kiem tra vice thuc hien cac nhiem vu do 
Lanh dao Uy ban iiy quyen hoac giao. 

Dieu 34. Hinh thirc Idem tra 
1. Don vi tu kiem tra: Thii trudng cac don vi thuoc U y ban thudng xuyen td 

chirc tu kiem tra vice thi hanh cac van ban, cdng vice dugc giao tai don vi , phat 
r y f 

hien cac vudng mac va de xuat bien phap xir ly kip thdi. 
2. Uy ban tien hanh kiem tra 
a) Lanh dao Uy ban, lanh dao cac don vi cd chuc nang kiem tra thudc 

Uy ban va cac can bg, cdng chirc dugc giao nhiem vu kiem tra tien hanh lam vice 
true tiep tai don v i can kiem tra de nam tinh hinh; 

b) Lanh dao Uy ban yeu cau cac co quan, don vi bao cao bang van ban ve 
tinh hinh va ket qua thuc hien cac van ban, cdng vice dugc giao; 

c) Bg trudng, Chii nhiem iiy quyen cho mot don vi , mot lanh dao cap don vi 
chu tri vice kiem tra hoac quyet dinh thanh lap cac doan kiem tra vice thuc hien 
nhiqm vu trong ITnh vuc hoac timg cdng vice can tap trung chi dao trong tirng 
thdi gian. Don vi , ca nhan chii tri, ph4i hgp vdi cac don vi lien quan xay dung de 
cuong kiem tra, trinh Lanh dao Uy ban phe duyet va trien khai thuc hien; 

d) Hinh thuc kiem tra khac do B g trudng, Chii nhiem quyet dinh. 
X r 'F 

Dieu 35. Bao cao ket qua kiem tra 
1. IChi ket thuc kiem tra, ngudi chii tri kiem tra cd trach nhiem bao cao ket 

qua kiem tra vdi Lanh dao Uy ban va thdng bao ket qua tdi don vi dugc kiem tra 
va cac don vi khac cd lien quan. 

Bao cao ket qua kiem tra phai neu rd ngi dung kiem tra, danh gia nhung mat 
dugc va chua dugc, nhung sai pham, bien phap khac phuc va kien nghi hinh thuc 
xu ly (neu cd). 

2. Dinh ky cudi thang, Thii trudng cac don vi phai bao cao Bo trudng, Chii 
nhiem tinh hinh kiem tra vice thi hanh cac van ban quy pham phap luat (qua V u 
Phap che), nhiem vu dugc giao thudc chuc nang, ITnh vuc quan ly (qua Van phdng, 
V u Tdng hgp). V u Phap che chii tri phdi hgp vdi Van phdng Uy ban tdng hgp bao 
cao Bg trudng, Chii nhiem tinh hinh kiem tra vice thi hanh cac van ban de Bo 
trudng, Chii nhiem xem xet bao cao Thii tudng Chinh phii. 
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Thu truong don vi thuoc Uy ban chu tri kiem tra co trach nhiem theo doi, don 
doc vice xu ly sai pham sau khi kiem tra, yeu cau don vi dugc kiem tra khac phuc 
nhimg sai pham va bao cao ket qua khac phuc sai pham voi Lanh dao Uy ban. 

Chuong VIII 
TIEP C O N G DAN 

Dieu 36. Trach nhiem cua Lanh dao Uy ban 
1. Hang thang, Bg truong, Chu nhiem bo tri thdi gian de tiep cdng dan hoac 

Bg trudng, Chu nhiem c6 the uy nhiem cho Thu trudng, Phd Chu nhiem tiep 
cdng dan. 

2. Chi dao Thanh tra. Van phdng Uy ban, Thu trudng cac don vi thuoc 
U y ban phdi hgp thuc hien nhiem vu tiep cdng dan den khieu nai, td cao, phan 
anh, kien nghi; kip thdi giai quyet theo tham quyen cac khieu nai, td cao, phan 
anh, kien nghi; tran trgng lang nghe y kien cua cdng dan de cai tien, nang cao 
hieu qua cdng tac. 

3. Cac Thu trudng, Pho Chu nhiem tiep cdng dan theo phan cong cua 
Bg trudng, Chu nhiem ddi vdi ITnh vuc dugc giao phu trach. 

Dieu 37. Trach nhiem cua Chanh Van phdng Uy ban 
r r y r y r 

1. Bd tri phdng tiep cdng dan va cac dieu kien, trang thiet bi can thiet phuc 
vu cdng tac tiep cdng dan tai tru sd co quan Uy ban tai Ha Ndi ; chi dan, tiep ddn 
cdng dan theo dung quy dinh. 

9 r y 

2. Thdng bao kip thdi cho Thanh tra Uy ban klii co cdng dan den yeu cau 
giai quyet tranh chap, khieu nai, td cao. 

r o 1 r r 

3. B d tri lich de Lanh dao Uy ban tiep cdng dan theo dinh ky hoac dot xuat 
theo de nghi cua Chanh Thanh tra Uy ban. 

X A 

Dien 38, Trach nhifm cua Chanh Thanh tra Uy ban 
1. B d tri can bd, cdng chuc cd trinh dd chuyen mdn, nghiep vu thudng true 

tifip cdng dan tai phdng tiep cdng dan cua Uy ban. Vice tiep cdng dan vd gidi 
quyet khieu nai, td cao thuc hien theo dung qny dinh cua phap luat ve khieu nqi, 
td cao va tiep cdng dan. 

2. Yeu cau Thu trudng cac don vi cd lien quan cu can bg co tham quyen 
cung tham gia tiep cdng dan tai phdng tiep cdng dan khi can thiet. 

3. Hudng dan, tra Idi vice khieu nai, td cao, kien nghi cua cdng dan theo quy 
dinh cua phap luat. 

4. Chu ddng phdi hgp vdi cac don v i cd lien quan chuan bi hd so, tai lieu de 
Lanh dao Uy ban tiep cdng dan. 

' 9 9 

5. Thuc hien che do bao cao vdi Lanh dao Uy ban va Tdng Thanh tra Chinh 
phu ve cdng tac tiep cdng dan. 

X A 

Dieu 39. Trach nhiem cua Thu trudng cac dun vj thuoc Uy ban 
1. Thu trudng cac don vi cd trach nhiem phdi hgp vdi Chanh Thanh tra 

Uy ban trong vice tiep cdng dan, xu ly cac khieu nai, td cao, phan anh, kien nghi 
cua cdng dan lien quan den chuc nang, nhiem vu cua don v i . V u Dia phuong II, 
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V u Dia phuang III, Van phong dai dien tai Thanh phd Hd Chi Minh tiep cdng 
dan tai tru sd lam viec va tdng hgp ket qua tiep cdng dan bao cao Lanh dao 
Uy ban qua Thanh tra Uy ban. 

2. C u can bd c6 chuyen mdn theo dung yeu cau cua Thanh tra Uy ban de 
phdi hgp tiep cdng dan tai phdng tiep cdng dan; cu can bd tham gia cac doan 
thanh tra, kidm tra xu ly cac vu vice cu the theo chi dao cua Lanh dao Uy ban va 
yeu cau cua Thanh tra U y ban. 

Chirung IX 
DI C O N G T A G , TIEP K H A C H 

Dieu 40. Di cdng tac trong nu-tfc 
1. Doan cdng tac ciia Lanh dao Uy ban 
K h i Lanh dao Uy ban di cdng tac dia phuong, Thii trudng don v i dugc giao 

lam dau mdi td chuc chuyen cdng tac cd trach nhiem: 
a) Tham mum, xay dimg chuong trinh, ke hoach cdng tac tai dia phuong, 

trinh Lanh dao Uy ban chii tri chuyen cdng tac xem xet, quyet dinh; 
b) Phdi hgp vdi Thu trudng don vi thudc Uy ban cd lien quan chuan bi ndi 

dung, tai lieu, bao cao, de xuat ve tinh hinh trien khai chinh sach dan tdc tren dia 
ban va cac yen cau khac lien quan den ndi dung chuyen di cdng tac dia phuong 
ciia Lanh dao Uy ban va giri trudc tai lieu cho cac co quan, don v i c6 lien quan; 
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c) Thdng bao tdi dia phuong ve lich lam vice cua Lanh dao Uy ban trudc khi 
den cdng tac cham nhat la 05 ngay lam vice, tru trudng hgp dot xuat; 

d) Phdi hgp vdi Van phdng Uy ban va cac don vi lien quan chuan bi cac 
dieu kien phuc vu Doan cdng tac ciia Lanh dao Uy ban (tam ung cdng tac phi, xc 
6 td, ve may bay...); 

d) Trong thdi h^n 05 ngay lam vice ke tir ngay ket thuc chuyen cdng tac, 
phdi hgp vdi cac don vi cd lien quan tham muu, soan thao bao cao, thdng bao ket 
qua chuyen cdng tac, trinli Lanh dao Uy ban; 
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c) Trong trudng hgp Lanh dao Uy ban di cdng tac dot xuat thi Van phdng 
U y ban cd trach nhiem phdi hgp vdi cac don vi lien quan chuan bi ndi dung, tam 
ung cdng tac phi, xc d td, ve may bay... phuc vu Lanh dao U y ban. 

2. Doan cap don vi di cdng tac dia phuong 
a) Chuan bi ke hoach, chuong trinh, ndi dung, bao cao Bd trudng, 

Chii nhiem hoac Thu trudng, Phd Chii nhiem phu trach phe duyet va thdng bao 
cho C O sd trudc khi den cdng tac cham nhat 07 ngay lam vice. Rieng V u Dia 

r y 

phuong II, V u Dia phuong III, Van phdng dai dien tai Thanh phd Hd Chi Minh: 
Chii ddng tham muu, de xuat xay dung ke hoach cdng tac kiem tra theo ddi cdng 
tac dan tdc dia phuong ngay tir dau nam, trinh Lanh dao Uy ban phu trach phe 
duyet va td chirc thuc hien theo ke hoach; 

b) Lam vice va giai quyet nhung van de dimg ndi dung, chuong trinh da 
9 ^ 

thdng bao va dung tham quyen; 
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c) Doan cong tac dugc bo tn' xe di chung de tiet kiem kinh phi; khong ket 
hgp tham quan du lich trong thdi gian cdng tac; 

d) Trong thdi han 05 ngay lam vice ke tu ngay ket thuc chuyen cdng tac, 
Trudng doan cdng tac phai cd bao cao bang van ban gui Lanh dao Uy ban, 
Thil trudng don v i da cir di cdng tac ve ket qua, nhung kien nghi ciia co sd cd lien 
quan den ITnh vuc cong tac dan tgc va de xuat giai phap td chirc thuc hien nhung 
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kien nghi do. 
3. Doan cdng tac lien nganh 
a) Vice cir can bg, cong chuc tham gia doan cdng tac lien nganh tai dia 

phuong phai do Lanh dao Uy ban quyet dinh phan cong theo dimg thanh phan 
dugc yeu cau. Nhung van de lien quan den ITnh vuc cdng tac ciia Uy ban phai 
dugc chuan bi bang van ban theo yeu cau ciia trudng doan cdng tac; 

b) K h i ket thuc chuong trinh cdng tac, cham nhat 05 ngay lam vice, can bg, 
cdng chuc tham gia doan cdng tac phai bao cao bang van ban giri Thii trudng da 

y r r y r 

cir di cdng tac ve ket qua chuong trinh cong tac, nhung van de c6 lien quan den 
9 y r 

Uy ban do Bd, nganh, dia phuong de nghi khi lam vice vdi doan, ket luan ciia 
trudng doan cdng tac. 

4. Doan cdng tac theo cac chuong trinh, de tai, du an 
Doan cong tac theo cac chuong trinh, de tai, du an dugc thuc hien theo ke 

hoach, du toan dugc duyet va thdng bao cho Van phdng Uy ban ve ngi dung, 
chuong trinh cdng tac. Can bg, cdng chirc tham gia cac doan cong tac phai dugc 

r \ r 

Thu trudng cac don v i true tiep quan ly ddng y va dam bao tien do cac cdng vice 
ciia don v i giao; trudng hgp dac biet phai bao cao Thii trudng don vi de bd tri 
ngudi thay the. 

5. Hang thang cac don vi xay dung ke hoach di cdng tac co sd ciia don vi 
minh (du kien sd lugng, thanh phan, thdi gian, dia diem, phuong tien, kinh phi,...) 
giri ve Van phdng Uy ban trudc ngay 25 hhng thang tdng hgp (trir trudng hgp dot 
xuat) de bd tri sap xep tranh chdng cheo dia ban, ngi dung, hieu qua, tiet kiem. 

6. Tai mdt thdi di8m klidng td chuc qua 02 doan cdng tac ciia Uy ban cimg 
lam vice tai mot tinh va trong mot nam khdng td chuc qua 03 Ian cdng tac, hgi 
nghi, hgp tai mot tinh (trir trudng hgp thanh tra hoac cdng tac dot xuat). 

Dieu 41. Tiep khach trong nirdc 
1. Tiep va lam vice chinh thirc theo chuong trinh ciia Lanh dao U y ban: 
a) Chanh Van phdng Uy ban cd trach nhiem bd tri chuong trinh de Lanh dao 

9 r 

U y ban tiep khach la lanh dao Dang va Nha nude, lanh dao cac Bg, co quan 
ngang Bg , co quan thudc Chinh phii, lanh dao Tinh iiy, Hgi ddng nhan dan, 
U y ban nhan dan cac tinh, thanh pho true thudc Trung uong, lanh dao cac to chirc 
chinh tri - xa hgi d Trung uong va cac chuc danh tuong duong, cac doan dai bieu 
va khach mdi theo chuong trinh ciia Lanh dao Uy ban. 

b) K h i cd ke hoach lam vice vdi khach. Van phong Uy ban thdng nhdt vdi 
y r 9 9 r 

CO quan khach ve ke hoach lam vice de bao cao Lanh dao Uy ban. Sau khi ke 
hoach dugc duyet. Van phong Uy ban thdng bao cac don vi dugc phan cong 

30 



chuan hi cac dieu kien, noi dung; mdi cac don vi lien quan tham du; kiem tra don 
doc va chiu trach nhiem ve cdng tac chuan bi; td chuc vice ddn tiep; ghi danh 
sach dai bieu; phat tai lieu, ghi bien ban budi lam vice. 

2. Ddi vdi cac cudc tiep xa giao, tham va lam vice cua Lanh dao Uy ban, 
r o y 

Van phdng cd trach nhiem bd tri chuong trinh va td chuc phuc vu theo yeu cau cua 
Lanh dao Uy ban, phu hop vdi quy dinh cua phap luat va Quy che cua Uy ban. 

3. Thu trudng cac don v i chiu trach nhiem to chuc tiep va lam vice vdi lanh 
dao CO quan cdng tac dan toe d dia phuong, lanh dao cac don vi ngang cap ve cac 
noi dung thuoc chuc nang, nhiem vu, tham quyen giai quyet cua don v i hoac theo 
yeu cau cua Lanh dao U y ban. Trong qua trinh giai quyet cdng vice, neu noi dung 
cd lien quan ddn don v i khac thi cd the mdi hop hoac true tiep xin y kien don vi 
cd lien quan; nhuTig ndi dung vugt qua tham quyen giai quyet cua don v i , 
Thu trudng don vi phai true tiep bao cao va xin y kien chi dao cua Lanh dao Uy ban. 

4. Tidp khach khdng cd lich lam vide trudc: Van phdng Uy ban td chuc vide 
dang ky va chi dan cho khach ddn lam vide tai co quan Uy ban. Trudng hgp 
khach cd nhu cau lam vide vdi Lanh dao Uy ban. Van phdng Uy ban bao cao 
Lanh dao Uy ban quydt dinh ngi dung, thdi gian tidp, lam vide va thdng bao cho 
khach bidt. 

5. Tidp ngudi cd uy tin trong ddng bao dan tdc thidu sd va tidp ddng bao cac 
dan toe thidu sd thuc hidn theo Quy chd ridng. 

-y r r A A • 

Dieu 42. Che do tiep khach, lam viec vdi to chuc nude ngoai, ngudi 
nude ngoai, to chuc, ca nhan co yen to nude ngoai, di cong tac va hoc tap 
nude ngoai 

Thuc hidn theo Quy chd vd chgn, cu va quan ly cdng chuc cua Uy ban di 
dao tao, bdi dudng; Quy chd vd quan ly boat dong ddi ngoai cua Uy ban va cac 
quy dinh cd lidn quan. 

Chuong X 
C H E DO THONG TIN, BAO C A O 

V A U N G DUNG C O N G N G H E T H O N G TIN 
• • 

Dien 43. Thu trudng, Pho Chu nhiem bao cao Bo trudng, Chu nhiem 
1. Tinh hinh thuc hidn nhung cdng vide thudc ITnh vuc dugc phan cdng phu 

0 y r y r 

trach, nhung vide vugt qua tham quydn giai quydt va nhung vide can xin y kidn 
Bo trudng, Chu nhiem. 

2. Ngi dung va ket qua cac hoi nghi, cugc hop khi dugc Bd trudng, 
Chu nhiem uy quydn tham du hoac chi dao cac hgi nghi do. 

3. Ket qua lam vide va nhung kien nghi cua cac Bg , nganh, dia phuong va 
doi tac khac khi dugc cu tham gia cac doan cdng tac d trong nude cung nhu 
nude ngoai. 

4. Kdt qua giai quyet nhung nhiem vu khac do Bd trudng, Chu nhiem Uy 
ban giao. 

31 



Dieu 44. Trach nhiem bao cao ciia Thii truong don vj thuoc Uy ban 
1. Thu trudng cac don vi thudc Uy ban cd trach nhiem thuc hien day du che 

do thong tin bao cao theo quy dinh tai Thdng tu sd 04/2014/TT-UBDT ngay 
01/12/2014 cua Uy ban Dan toe Quy dinh che do thdng tin, bao cao ve cdng tac 
dan toe. 

Rieng bao cao tuan, cac dan vi gui ve Van phdng Uy ban va V u Tdng hop 
(qua hop thu dien tu: phonghctk@ccma.gov.vn; vutonghop@ccma. gov.vn) trudc 
15h00 thu nam hang tuan. 

a) Bao cao theo yen can ciia Lanh dao Uy ban; 
F O F 

b) Bao cao xin y kien chi dao ciia Lanh dao Uy ban phu trach ddi vdi nhung 
cdng vice vugt qua tham quyen, cdng vice mdi phat sinh, nhung khd khan, vudng 
mac, nhay cam va nhung van de con cd y kien khac nhau giua cac dan vi trong 
qua trinh thuc hien cac nhiem vu dugc giao; 

c) Cac V u : Dia phuang I, Dia phuang 11, Dia phuang III, Van phong dai 
dien tai Thanh pho Ho Chi Minh cd trach nhiqm nam thdng tin, tinh hinh vung 
ddng bao dan tgc thieu sd va mien nui (vu vice cap thiet, ndi com phuc tap, thien 
tai, dich benh, khieu kien ddng ngudi...) kip thdi bao cao Lanh dao Uy ban; ddng 
thdi gui V u Tdng hgp va Van phdng Uy ban de tdng hgp; 

d) V u Tuyen truyen cd trach nhiem: 
- Tdng hgp thdng tin tu cac phuong tien thdng tin dai chung, diem bao hang 

ngay ve tinh hinh viing dan tgc thieu sd, cdng tac dan too, chinh sach dan toe tren 
dia ban ca nude de gui Lanh dao Uy ban; bao cao Lanh dao Uy ban nhung van de 
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can xu ly qua phan anh cua bao chi, du luan xa hgi lien quan den quan ly nha 
nude ve ITnh vuc cdng tac dan tgc. 
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- Thuc hien cdng tac thdng tin ddi ngoai cua Uy ban Dan tgc va quan ly boat 
dgng thdng tin ddi ngoai cua cac td chuc, don vi thudc Uy ban; 

d) V u Hgp tac quoc te phdi hgp vdi V u Tuyen truyen cung cap thdn^ tin ddi 
ngoai lien quan den ITnh vuc quan ly nha nude cua Uy ban gui Lanh dao Uy ban. 

2. Ngoai vice thuc hien cac quy dinh tai Idioan 1 Dieu nay, V u trudng 
V u Tong hgp con phai thuc hien nhiem vu sau: 

a) Tdng hgp va xay dung bao cao cdng tac dan too hang thang, quy, 6 thang, 
nam, 5 nam cua Uy ban de phuc vu cac hgi nghi cua Uy ban va gui Chinh phii, 
Thii tudng Chinh phii va cac co quan Dang, Nha nude; 

b) Tdng hgp va xay dung bao cao cdng tac chi dao, dieu hanh ciia Lanh dao 
Uy ban bao cao Thii tudng Chinh phii va cac co quan Dang, Nha nude cd tham 
quyen theo quy dinh; 

c) Hudng dan, theo doi, ddn doc cac don vi , cac co quan quan ly chuyen 
nganh d dia phuong thuc hien nghiem tiic che do thdng tin, bao cao va to chuc 
khai thao thdng tin thudng xuyen, dot xuat vd tinh hinh vTing ddng bao dan toe 
thieu sd va mien mii, phuc vu su chi dao dieu hanh ciia Lanh dao Uy ban; 

d) Chii tri phdi hgp vdi cac don vi cd lien quan xay dung cac bao cao 
chuyen de ciia nganh theo yeu cau ciia Lanh dao Uy ban. 
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Dieu 45. Tiep nhan va xii' ly thong tin 
1. Can bo, cong chuc thuoc Uy ban c6 trach nhiem phan anh den Lanh dao 

true tiep phu trach khi tiep nhan thong tin cua to chuc, ca nhan co lien quan den 
cac ITnh vuc cong tac cua don vi va cua Uy ban. 

2. Van phong Uy ban c6 trach nhiem 
a) Tidp nhan, tdng hop thdng tin, bao cao cua cac don vi va dia phuong; 
b) Theo chi dao cua Lanh dao Uy ban, thdng bao kip thdi nhung vudng mac 

va cac van dd cd lidn quan cua dia phuong ddn don v i thuoc Uy ban cd trach 
nhiem dd giai quydt; 

c) Hudng dan, theo doi va don ddc cac don v i thuc hidn nghidm tuc chd do 
thdng tin va td chuc khai thac cac thdng tin phuc vu su chi dao didu hanh ciia 
Lanh dao Uy ban va vide thuc hidn cac nhiem vu ciia don v i . 

3. Thu trudng cac don vi thudc Uy ban, co quan cdng tac dan toe tinh, thanh 
phd true thuoc Trung uong cd trach nhiem cung cap thong tin cho vide tra Idi cac 
phan anh, kidn nghi cua td chuc, ca nhan; xu ly phan anh kidn nghi theo chi dao 
cua Lanh dao Uy ban hoac do Van phdng U y ban chuydn ddn. 

Dieu 46. Cung cap thong tin cua cac don vi thnoc Uy ban 
1. Thu trudng cac don vi thudc Uy ban cd trach nhiem thdng bao bang 

nhung hinh thuc thich hop, thuan tidn dd can bo, cdng chuc nam bat dugc nhung 
thong tin sau day: 

a) Chu truong chinh sach cua Dang, Nha nude, cua Uy ban lidn quan ddn 
cdng vide ciia nganh va don v i ; 

b) Chuong trinli cdng tac cua Uy ban va cua don v i , kinh phi boat ddng va 
quydt toan kinh phi hang nam; 

c) Tuydn dung, di hgc, di cong tac nude ngoai, khen thudng, ky luat, nang 
bac luong, nang ngach, quy hoach, bo nhiem va didu dgng can bd, cdng chiic; 

d) Van ban kdt luan vd vide giai quydt khidii nai, td cao trong don vi . 
d) Ngi quy, Quy chd lam vide ctia Uy ban, cua don v i ; 

F A 

c) Cac van dd Ichac theo quy dinh. 
•A F X A 

Dieu 47. Cung cap thong tin ve boat dong cua Uy ban 
1. Vd cung cap thdng tin: 

A 9 

a) B g trudng, Chii nhiem quy dinh vd quan ly cdng tac thdng tin ciia Uy ban; 
F A 

bao dam thudng xuydn cung cap thdng tin phuc vu su chi dao didu hanh cua 
Chinh phii, Thu tudng Chinh phu va ciia cac Bg , nganh; tao didu kidn cho cac co 
quan thdng tin dai chiing trong vide cung cap thong tin chinh xac, kip thdi ve boat 
dgng cua nganh va ITnh vuc cdng tac dan tgc; 

b) Uy ban to chuc thudng xuydn diem bao va thuc hidn vide tra Idi trdn bao 
chi theo dd nghi cua cac co quan bao chi hoac theo chi dao ciia Thu tudng 
Chinh phu; ydu cau cac co quan bao chi da dang, phat cac tin, bai cd ndi dung 
sai su that phai cai chinh hoac Uy ban thuc hidn cac quydn khac theo quy dinh 
ciia phap luat; 
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c) Trong cung cap thong tin khong dugc de !6 cac thong tin thuoc danh muc 
bi mat Nha nude va thdng tin ve nhung cong vice nhay cam dang trong qua trinh 
xu ly. 

2. Chanh Van phdng U y ban thuc hien nhiem vu ngudi phat ngdn cua 
Uy ban va cung cap thdng tin cho bao chi theo cac quy dinh cua Chinh phii va 
ciia Bd trudng, Chii nhiem. 

3. Vice tra Idi phdng van bao chi chi thuc hien theo quy dinh ciia phap luat 
va cac quy dinh ve cong tac quan ly thdng tin ciia Uy ban. 

Dieu 48. Cap nhat va cung cap thong tin tren Cong thong tin dien tn 
cua Uy ban 

1. Vice cung cap, cap nhat thong tin tren Cong thong tin dien tu ciia Uy ban 
dugc thuc hien theo Quy che cung cap va cap nhat thong tin ciia U y ban. 

2. Cac van ban, tai lieu trao ddi chinh thuc trong pham v i cac don v i thudc 
Uy ban bang hinh thuc van ban dien tii thdng qua thu dien tu, he dieu hanh tac 
nghiep tren Cdng thdng tin dien tu ciia Uy ban bao gdm: 

a) Cac loai giay mdi, tai lieu hgi nghi, hgp; 
b) Chuong trinh, ke hoach cdng tac, lich cdng tac tuan ciia Uy ban va don vi ; 
c) Cac loai van ban chi dao, dieu hanh, thong bao; cac loai cdng van ddn 

ddc, nhac nhd cac don vi thuc hien chuong trinh, ke hoach cdng tac, giao nhiem 
vu bd sung; 

d) Quy che lam vice cua Uy ban, cac Quy che td chuc va boat dgng ciia don 
vi va cac quy dinh khac ve chiic nang, nhiem vu, co can td chiic va che do lam 
vice ciia Uy ban, don v i ; 

d) Cac Bao cao cdng tac ciia Uy ban, ciia don vi va cac bao cao chuyen de 
khac giii cac don vi trong co quan Uy ban; 

r 

c) D u thao van ban dang trong qua trinh soan thao, xin y kien ciia cac don vi . 
3. Lanh dao Uy ban va cac don vi kip thdi tra Idi, giai dap nhiing y kien thac 

r r ' o A 

mac, kien nghi ciia ngudi dan, td chiic, dia phuong ve cac chinh sach dan tgc tren 
Cdng thdng tin dien tii ciia Uy ban. 

4. Cac don vi thudc U y ban phai thuc hien che do theo ddi thong tin tren 
mang hang ngay de kip thdi tiep nhan chi dao, dieu hanh ciia Lanh dao Uy ban; 
trao ddi thdng tin cdng tac vdi cac don vi va kip thdi cap nhat thdng tin lien quan 
ve van de dan too, cdng tac dan tgc. 

Dieu 49. Ung dung cong nghe thong tin phuc vu cong tac qnan ly, dien 
hanh va hoat dong chuyen mon nghiep vu cua Uy ban 

1. Trung tam Thdng tin cd trach nhiem bao dam co sd ha tdng ky thuat, an 
toan thdng tin mang, truyen thong so va trien khai ling dung cdng nghe thdng tin 
phuc vu quan ly nha nude va cdng tac chi dao dieu hanh ciia Uy ban Dan tgc theo 
Id trinh Chinh phii dien tu. 

2. Trung tam Thdng tin chii tri phoi hgp vdi cac don vi hudng dan tr i ln khai 
ling dung chu ky so, phan mem quan ly van ban va cac phan mdm ling dung 
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khac, dam bao tinh bao mat thong tin nham nang cao hieu luc, hieu qua quan ly, 
chi dao, dieu hanh cua lanh dao Uy ban. 

3. Van phong Uy ban chu tri phoi hop vdi cac don vi trien khai trao ddi van 
ban dien tu qua he didu hanh tac nghiep, he thdng thu dien tu phuc vu hoi nghi, 
hdi thao, cac cudc hop va cdng tac chuyen mdn nghiep vu cua Uy ban. 

Chuong XI 
T O CHlTC T H i r C HIEN 

Dien 50. Trach nhiem thuc hien 
9 o r 

1. Thu trudng cac dcm vi thuoc Uy ban cd trach nhiem phd bien, quan triet 
quy che nay den cdng chuc, vien chuc va ngudi lao dong de thuc hien. 

2. Can bd, cdng chuc, vien chuc va ngudi lao ddng thuoc Uy ban, cac td 
chuc, ca nhan cd quan he cdng tac vdi Uy ban cd trach nhiem thuc hien nghiem 
chinh cac quy dinh tai Quy che nay. 

3. Thu trudng cac don vi thudc Uy ban can cu Quy che nay de sua ddi, bd 
sung hoac xay dung mdi Quy che lam vice cua don v i , Quy che phdi hop giua 
Thii trudng don v i vdi Chi uy cho phii hgp. 

4. Chanh Van phdng Uy ban cd trach nhiem theo doi, don doc cac don vi 
trong vice thuc hien Quy che lam vice cua Uy ban. Hang thang, quy tdng hgp 
tinh hinh thuc hien Quy che, nhung vice cham tre ciia tirng don vi va de nghi 
Bg trudng, Chu nhiem phe binh, nhac nhd tai cuoc hgp giao ban hang thang. 

Dieu 51. Khen thudng va ky luat 
1. Don v i , ca nhan cd thanh tich xuat sac trong thuc hien Quy che lam vice 

ctia Uy ban dugc xem xet khen thudng theo quy dinh cua Uy ban. 
2. Don v i , can bg, cong chuc thuoc Uy ban vi pham Quy che lam nay, tiiy 

theo tinh chat, muc dg se bj kiem diem va xir ly theo quy dinh cua phap luat. 
Rieng cac trudng hgp: Don vi khong dam bao tien dg xay dimg chuong 

trinh, du an, d6 an trinh Chinli phu, du thao cac van ban qui pham phap luat, van 
ban tham gia y kien tra Idi cham so vdi thdi gian quy dinh neu vi pham tir 2 Ian bi 
nhac nhd trd len ma khdng cd ly do chinh dang thi se bi trir diem thi dua, ha muc 

f r 

khi binh xet thi dua, khdng xet hoac cat danh hieu thi dua cudi nam ciia don vi , ca 
A 

nhan va cac hinh thirc khac theo quy dinh cua phap luat ve quan ly can bg, cdng 
chirc, vien chuc. 

3. Thil trudng don vi , cap phd don vi cd can bg, cdng chuc chuc vi pham 
quy ch4 lam vice thi bi xir ly theo cac hinh thuc quy dinh tai khoan 2 Dieu nay. 

A V r^ 

Dieu 52. Sua doi, bo sung Quy che 
Trong qua trinh thuc hien Quy che nay, neu cd vudng mac, cac don v i kip 

thdi phan anh, de xuat v4 Van phdng Uy ban de tdng hgp bao cao Bo trudng, 
Chu nhiem xem xet sira ddi, bd sung, hoan thien Quy che./. 
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Mau so 01 

UY BAN DAN TOC 

PHIEU TRINH KY VAN BAN 
M a so 

Lan trinh 

Kinh trinh: 

1. Ten van ban trinh ky:.... 

2. Don vi trinh van ban: 

3. Do mat, khan: 

4. Chuyen vien soan thao:. 

Noi dung trinh: 

Van ban kem theo phieu trinh: 
1 
2 

1. THU TRirONG DON VI TRINH K Y 2. Y KIEN LANH DAO VAN PHONG 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

3. Y KIEN THir TRlTONG, PHO CHU NHIEM* 4. Y KIEN B O TRirdNG, CHU NHIEM 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky'ten) 

Ghi chu: Cong viec thuoc trach nhiem, tham quyen cua Thu truong, Pho Chii nhiem Uy ban giai quylt, 
xet thay can thiet thi xin y ki^n Bo truong, Chu nhiem Uy ban. 



UY BAN DAN TOC 

PHlEU T R i N H GIAI QUYET C O N G VIEC 

Kinh trinh: 

1. Don vi trinh van ban:.... 

2. Chuyen vien soan thao: 

Noi dung trinh: 

Van ban kem theo phieu trinh*: 
1 
2 
3 

1. T H U T R I T O N G D O N V I T R I N H 2. Y K I E N C U A L A N H D A O V A N P H O N G , 
D O N V I L I E N Q U A N ( N E U C O ) 

2. Y K I E N C U A L A N H D A O V A N P H O N G , 
D O N V I L I E N Q U A N ( N E U C O ) 

Ngay.... thdng .... nam. 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam. 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam. 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam. 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam. 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

3. Y KlfeN THir TRirdb IG, P H O C H t N H I E M 4. V K I E N B O T R I T O N G , C H U N H I E M 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

Ngay.... thdng .... nam 20... 
(Ky ten) 

* Ghi chu: Cac cong viec lien quan den nhieu vu, do'n vi cdn c6 y kign thong nhat hang van ban kem theo 
phieu trinh. 

M l u so 02 

M a so 
Lan trinh 



UY BAN DAN T O C Mau so 03 

PHIEU TRINH V A N B A N DEN 

Ve viec: 

1. Y kien tham miru cua Van phong: 2. Y kien cua Lanh dao Uy ban 

Ngay thang nam zu... 
Lanh dao Van phong 

(Ky ten) 

Ngay thang nam 20... 
(Ky ten) 

4. Thoi gian Vu, do'n vi tiep nhan 
.../?..., ngay thdng nam 20 

Ngirai nhan 
(Ky ten) 

3. Thoi gian Van phong tiep nhan lai 
...h..., ngay thdng nam 20 

Lanh dao hoac Chuyen vien Phong V T L T 
(Ky ten) 


